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1.0 Introduction 
 
Haztech Fire and Safety Services Inc. provides safety, training and consulting services to the 
INDUSTRIAL, OIL and GAS, MINING, and CONSTRUCTION INDUSTRYôS Canada Wide. We 
live and work by our unsurpassed Health and Safety Program. 
 
Haztech provides an experienced team of professionals to the industry providing and promoting 
Health and Safety. We offer a wide range of safety and training services for your work crews, 
construction and well sites. Let us bring the ñThe New Standard In Safetyò to you and your 
worksite.  

 
 
1.1 Welcome to Haztech Fire and Safety Services Inc. 
 
On behalf of myself and our colleagues, I welcome you to Haztech and wish you every success 
with us. 
 
We believe that each employee and customer contributes directly to Haztechôs growth and 
success, and we hope you will take pride in being a member of our team. 
 
This manual was developed to describe some of the expectations of our employees and 
contractors to outline the policies, general work rules and protocols to be followed by all 
employees and contractors of Haztech. Employees should familiarize themselves with the 
contents of the employee manual as soon as possible, for it will answer many questions about 
employment, safety policies and work procedures with Haztech. 
 
We hope that your experience here will be challenging, enjoyable, and rewarding. Welcome to 
the team. 
 
 
 

Signed: ___________________________                                     
              Shawn T. Hazen, President, CEO 
 
 
1.2 Disclaimer 
 
The contents of this manual are intended to provide a source of information only, and do not 
constitute an express or implied contract for employment. The document provides guidelines 
only, and may be changed or disregarded when, in the professional opinion and decision of 
Haztech, the circumstances so require. All of the programs and policies outlined herein are 
subject to amendments to comply with changes in applicable legislation and/or company 
policies. All such changes shall be deemed to be incorporated into the manual. 
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1.3 Health and Safety Policy 
 
To assist in providing a safe and healthful work environment for employees, customers, visitors 
and the public, Haztech has established a workplace safety program. This program is 
paramount for Haztechôs continued success. It is the responsibility of all directors, officers, 
employees and contractors to implement, administer, monitor, and evaluate the safety program. 
Its success depends on the alertness and personal commitment and practice of all levels in the 
company. 
 
Haztech provides information to employees about workplace safety and health issues through 
regular internal communication channels such as supervisor-employee meetings, bulletin board 
postings, memos, and other formal communications.  
 
Employees and supervisors receive periodic workplace safety training. The training covers 
potential safety, health hazards and safe work practices and procedures to eliminate, minimize 
or protect against hazards.  
 
Some of the best safety improvement ideas come from employees. Those with ideas, concerns, 
or suggestions for improved safety in the workplace are encouraged to raise them with their 
supervisor, or with a manager to better our safety program. Reports and concerns about 
workplace safety issues may be made anonymously if the employee wishes.  
 
Each employee has a right to work in a safe and healthy work environment and is expected to 
obey safety rules and to exercise caution in all work activities. 
 
In the case of accidents that result in injury, regardless of how insignificant the injury may 
appear, employees should immediately notify their immediate supervisor. Such reports are 
necessary to comply with laws and initiate insurance and workersô compensation benefits 
procedures. 
 
All employees and contractors are expected to become familiar with relevant industrial codes of 
practice and work safe OH&S acts and regulations they have been provided with.  
 
It is our responsibility and goal every day to work in a safe and healthy accident free workplace, 
and with a team effort we will achieve this goal. 
 
 
 
 

 
 
Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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1.4 Quality Policy 
 
Haztech Fire and Safety Services is committed to continuous education and training to meet 
and exceed newly developed safety standards, and improve management systems. We take 
pride in supplying our customers with highly trained and experienced professional personnel. 
 
We efficiently handle all customer safety requirements and emergencies while ensuring we 
meet or exceed all government and industry standards and regulations.   

 
 

 
Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
 
 

1.4.1 Quality Control Policy 
 
At Haztech we pride ourselves in the quality and honesty in our work. Our management team is 
responsible to lead by example among our employees. You can find our quality control 
management team working on and deriving new safety procedures, updating regulations, and 
safety documentation in the office. This documentation is shared and delivered to employees at 
their worksites via email or area supervisors.   
 
At a minimum standard for Haztech, our Occupational, Health and Safety representatives make 
worksite visits quarterly. Also held at the end of each month is our company safety meeting. 
Management and supervisors are required to establish close relationships with all employees to 
address any concerns they may have. Employees and contractors may also request a company 
OH&S representative to come out for concerns regarding health, safety and regulatory issues. 
 
A typical worksite visit will include the evaluation of working conditions and environment, to 
specify need of special equipment, or any related factors that could affect worker health and 
safety. 
 

Signed: ___________________________                                  Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
 
1.5 Environmental Policy: 
 
Haztech Fire and Safety Services Inc. is a firm believer in playing our part in helping with the 
upkeep and longevity of the environment we live and work in each day. We are committed as a 
team to follow and promote all regulatory policies, in following this policy we strive to  

 minimize all potential risks to the environment 

 protect all persons from potential adverse effects arising from Haztechôs operations 

 comply with all environmental statutes and regulations 

 ensure that those with who Haztech contracts, or who act on Haztechôs behalf, comply 
with this policy 

 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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2.0 Employment Program 
 
2.1 Employee Safety Policy   
 
Haztech strives to provide a safe and healthy workplace environment. To uphold to our 
commitment we have developed a comprehensive safety program which all employees, 
management and contractors must comply. Haztechôs supervisors have developed and 
implement our company policies and procedures. Our program is surpassing industry 
expectations with our scheduled updates and audits to measure our programs effectiveness. 
We welcome all employee suggestions and recommendations to improve the health and safety 
in the workplace. 

 
2.1.1 The Right to Know 
 
 Every worker has the right to:  
 

 Be informed about hazards at work 

 Be trained to recognize those hazards 

 Be trained to protect him/herself from such hazards 

2.1.2 The Right to Participate 
 
Workers have the right to be involved in making health and safety decisions within the internal 
responsibility system. Employers and workers are required to work together to keep the 
workplace health and safety through: 
 

 The establishment of joint employer-employee occupational health and safety 

committees. 

2.1.3 The Right to Refuse Unsafe Work  
 
The Workerôs Compensation Board ï Occupational Health and Safety Regulations define a 
procedure where a worker may refuse to carry out work if the worker has reasonable grounds 
for believing it is unsafe. 

 
Procedure for Refusal 
 
A person must not carry out or begin any work process, operate tools, appliances or equipment 
if the worker has reasonable cause that in doing so could put the health and safety in danger of 
any person. 
 

 Any person who refuses to carry out a task or duty must report the potentially unsafe 
hazard to their immediate supervisor. (Hazard Report Form) 

 The immediate supervisor receiving this form must promptly take proper precautions in 
investigating the potential hazard; ensure safe condition is in order. If condition turns out 
to not be of harm the supervisor will inform the employee. 

 If the matter is resolved and the employee refuses to carry out the work process, the 
supervisor must investigate the matter in the presence of the employee as well as 
another safety supervisor. 
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No Disciplinary Actions 
 

 An employee will not be subjected to disciplinary actions as defined by the Workers 
Compensation Act. 

 Temporary reassignment of duties at no loss of pay until the matter is resolved and the 
employee is comfortably safe in the workplace. 

 
2.2 Contractor Safety Policy 
 
Haztechôs objective is to achieve optimum safety for all personnel on Haztech work sites. Prior 
to a contractor starting work for Haztech they will receive an orientation package outlining the 
companyôs health and safety expectations, policies and procedures. They will then sign the 
acknowledgement sheet and forward to Haztech. 
 
Communications information, including regular contact numbers as well as emergency contact 
numbers, will be provided to Haztech by contractor prior to beginning work at the workplace. 

 
2.3 Job Description Policy 
 
Haztech makes every effort to create and maintain accurate job descriptions for all positions 
within the organization. Each description includes a job information section, a job summary 
section (giving a general overview of the jobôs purpose), an essential duties and responsibilities 
section, a supervisory responsibilities section, a qualifications section (including education 
and/or experience, language skills, reasoning ability, and any certification required), a physical 
demands section, and a work environment section. 
 
Haztech maintains job descriptions to aid in orientating new employees to their jobs, identifying 
the requirements of each position, establishing hiring criteria, setting standards for employee 
performance and evaluations. 
 
The Personnel Manager prepares job descriptions when new positions are created. Existing job 
descriptions are also reviewed and revised in order to ensure that they are up to date. Job 
descriptions may also be rewritten periodically to reflect any changes in the positionôs duties and 
responsibilities. All employees will be expected to help ensure that their job descriptions are 
accurate and current, reflecting the work being done. 
 
Employees should remember that job descriptions do not necessarily cover every task or duty 
that might be assigned, and that additional responsibilities may be assigned as necessary. 
Contact your supervisor if you have any questions or concerns about your job description. 
 

2.4 Equal Employment Opportunity Policy 
 
In order to provide equal employment and advancement opportunities to all individuals, 
employment decisions at Haztech will be based on merit, qualifications, and abilities. Haztech 
does not discriminate in employment opportunities or practices on the basis of race, color, 
religion, sex, national origin, age, or any other characteristic protected by law. This policy 
governs all aspects of employment, including selection, job assignment, compensation, 
discipline, termination, and access to benefits and training. 
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Any employees with questions or concerns about any type of discrimination in the workplace are 
encouraged to bring these issues to the attention of their immediate supervisor or the Human 
Resources Department. Employees can raise concerns and make reports without fear of 
reprisal. Anyone found to be engaging in any type of unlawful discrimination will be subject to 
disciplinary action, up to and including termination of employment. 

 
2.5 Employee Conduct and Corrective Disciplinary Action 
 
To ensure orderly operations and provide the best possible work environment, Haztech expects 
employees to follow rules of conduct that will protect the interests and safety of all employees 
and the organization. 
 

Procedure for Corrective Action 
 Counseling and/or verbal warning 

 Written warning, placed in employee file 

 Suspension without pay 

 Dismissal 
 

It is not possible to list all the forms of behavior that are considered unacceptable in the 
workplace. The following are examples of infractions of rules of conduct that may result in 
disciplinary action, up to and including termination of employment: 

 
 * Theft or inappropriate removal or possession of property  
 * Working under the influence of alcohol or illegal drugs  
 * Possession, distribution, sale, transfer, or use of alcohol or illegal drugs in the workplace, 

while on duty, or while operating employer-owned vehicles or equipment  
 * Fighting or threatening violence in the workplace  
 * Negligence or improper conduct leading to damage of employer/customer owned property  
 * Violation of safety or health rules  
 * Smoking in prohibited areas  
 * Sexual or other unlawful or unwelcome harassment  
 * Possession of dangerous/unauthorized materials such as explosives/firearms in workplace  
 * Unauthorized disclosure of business ñsecretsò or confidential information  
 * Violation of personnel policies  

 
Employment with Haztech is at the mutual consent of Haztech and the employee. Either party 
may terminate that relationship at any time, with or without cause, and with proper notice. 
 
 
 

 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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2.6 Background Checks 
 
Haztech is committed to the safety and security of all high risk tasks undertaken by the 
company. To provide its staff and customers with a safe and secure environment background 
checks are performed on all new hire and current Haztech employees. 

 
2.7 Driver Abstracts 
 
Haztech practices a professional driver program for all employees who drive a company vehicle. 
All applicants for driving positions are required to provide an original driverôs abstract from the 
province of which they hold a valid license in. 
 
Employees who receive any traffic violation or who are involved in a motor vehicle accident, in 
company or non company vehicles are required to submit a driverôs abstract reflecting the 
violation or motor vehicle accident. Any employee who receives a DWI (Driving While Impaired) 
or any other suspension must immediately report the suspension to management. 

 
2.8 Training  
 
2.8.1 Level 1 ï Basic Training 
 
In addition to orientation, all employees are required to undergo basic training before 
commencing any work activity. 1) WHMIS (Workplace Hazardous Materials Information 
Systems 2) TDG (Transportation of Dangerous Goods) 

 
2.8.2 Level II ï Job Specific Training 
 
Haztech operates in different multitudes of job activity and degrees of hazard. Any employee 
undertaking new responsibility or position will have full job specific training for their new role with 
Haztech. 

 
2.8.3 Level III ï Specialized Training 
 
Designated employees will acquire specialized training for high risk and hazardous job tasks so 
the employee can operate in a safe and professional manner. 

 
2.9 Termination of Employment 
 
2.9.1 Resignation 
 
Resignation is a voluntary act initiated by the employee to terminate employment with Haztech. 
Although advance notice is not required, Haztech requests at least 2 weeksô written resignation 
notice from all employees.  
 
Prior to an employeeôs departure, an exit interview will be scheduled to discuss the reasons for 
resignation and the effect of the resignation on benefits. 
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2.9.2 Discharge 
 
Any employee may be discharged at any time for any reason with or without cause with the sole 
discretion of management. 

 
2.9.3 Layoff 
 
When a reduction in work or elimination of positions is necessary, the need to layoff an 
employee will be decided with these factors. 

 Employees abilities, experience, and skill level 

 Employees ability to be eligible for reassignment within the company 

 Employees length of service with the company  
 

2.9.4 Failure to Report 
 
Any employee who fails to report to work for two consecutive days without notice to his or her 
supervisor will be treated as a voluntary resignation. 

 
2.9.5 Retirement 
 
Voluntary employment termination initiated by the employee meeting age, length of service, and 
any other criteria for retirement from the company. 

 
2.9.6 Exit Interview 
 
Haztech will generally schedule exit interviews at the time of employment termination. The exit 
interview will afford an opportunity to discuss such issues as employee benefits, conversion 
privileges, repayment of outstanding debts to Haztech, or return of Haztech owned property. 
Suggestions, complaints, and questions may also be voiced.  
 
Since employment with Haztech is based on mutual consent, both the employee and Haztech 
have the right to terminate employment at will, with or without cause, at any time.  
 
Employee benefits will be affected by employment termination in the following manner. All 
acquired vested benefits that are due and payable at termination will be paid.  
 

2.10 Medical Examinations 
 
All personnel must undergo a medical review before being assigned a position with Haztech. 
Medical reviews are conducted by third-party occupational health and safety professionals on 
the first day of employment and annually thereafter. Based on the operational requirements of 
the position or job function, personnel are examined for: 
 
          - Body systems (i.e. blood pressure, pulse, height, weight, renal, neurological)  
          - Back fitness (national back fitness exam) 
          - Fitness to wear a respirator (i.e. pulmonary lung function, respirator fit test) 
          - Audiogram 
          - Ophthalmic (eye exam) 
          - Immunization history 
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2.10.1 Alcohol and Drug Testing 
 
Haztech is committed to providing a safe, efficient, and productive work environment for all 
employees. Using or being under the influence of drugs or alcohol on the job may pose serious 
safety and health risks. To help ensure a safe and healthful working environment, job applicants 
and employees may be asked to provide body substance samples (such as urine and/or blood) 
to determine the illicit or illegal use of drugs and alcohol. Refusal to submit to drug testing may 
result in disciplinary action, up to and including termination of employment. Copies of the drug 
testing policy will be provided to all employees. Questions concerning this policy or its 
administration should be directed to management. 

 
2.11 Performance Evaluation 
 
Haztech and our customers have a high standard for performance. Each employee will acquire 
their own standard of work ethic, and the ability to keep moving forward with the company at a 
pace that is suitable for them. Supervisors and employees are strongly encouraged to discuss 
job performance and goals on an informal, day-to-day basis. A formal written performance 
evaluation will be conducted in the employeeôs third month from initial date of hire. The 
employeeôs probation period lastôs six months, and at that time he/she is tested on Haztechôs 
company rules, regulations and safe work procedures. This is also a time for employer / 
employee to discuss his/her individual advancement and pay raise with the company, and to set 
goals for the future. 
 
Additional formal performance evaluations are conducted to provide both supervisors and 
employees the opportunity to discuss job tasks, identify and correct weaknesses, encourage 
and recognize strengths, and discuss positive, purposeful approaches for meeting goals. 
Performance evaluations are scheduled approximately every 12 months, coinciding generally 
with the anniversary of the employeeôs original date of hire. Merit-based pay adjustments are 
awarded by Haztech in an effort to recognize truly superior employee performance. The 
decision to award such an adjustment is dependent upon numerous factors, including the 
information documented by this formal performance evaluation process. 

 
2.12 Health and Fitness Program 
 
Haztech has an unsurpassed health and safety program that is always seeking to be proactive. 
One of our practices to promote health and safety in the workplace is to first be healthy and fit 
for the workplace. Upon the sixth month anniversary of a Haztech team member, they are 
offered a monthly gym membership to a local gym in their respective region of work being 
performed.  
 
Employees are encouraged to work out together as a team on days off, and after work hours. 
This also creates a relationship, or more so a family atmosphere at Haztech, which results in 
excellent teamwork in the field.  
 
Health and Fitness centreôs today provide professional consultation on meal plans and work out 
regimens for each individualôs needs and goals. We believe this will keep our employees more 
alert and fit for work and also live a healthier lifestyle outside work. 
 
Haztechôs proactive approach to safety has helped us to create and maintain a very reputable 
and professional safety record and image.  
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3.0 Hazard Management Program 
 

3.1 Hazard Identification 
  
A hazard can be defined as any physical situation with a potential for injury, damage to property, 
or damage to the environment. While a worksite may contain hundreds of hazards, the risk of 
injury or loss can be managed by identifying the hazard, assessing the risk, and implementing 
effective control measures, such as equipment maintenance, safe work procedures and 
personal protective equipment. 
 

3.2 Types of Hazards 
 

 Physical: contact hazards that can cause injury such as cuts, burns, abrasions, etc. 

 Chemical: fumes, gases, aerosols, corrosives, alkalis, chemicals, solvents, poisons etc. 

 Environmental: hazards such as noise, heat, cold etc. 

 Biological: hazards that can cause illness such as Hantavirus, allergies etc. 

 Psycho-social: stress, fatigue, boredom, long-term effects of shift work etc. 

 Ergonomic: cramped workspaces, improperly adjusted equipment, repetitive tasks, etc. 

 

3.3 Methods for Identification 

 

 Hazard Identification Programs 

 Workplace Inspections 

 Safety Audits 

 

3.4 Hazard Assessments 

OH&S regulations require a hazard assessment of a worksite to identify any existing or potential 
hazards before work begins. Once identified, they must be prioritized and eliminated. Any 
hazards that canôt be eliminated must be controlled. 
 
We can control the severity of the hazard firstly by recognizing it. Minimizing the threat to us by 
taking certain measures of approach such as: 

 Engineered Controls: equipment guards, ventilation systems etc. 

 Administrative Controls: safe work procedures, safety training, etc. 

 Personal Protective Equipment: respirators, hard hats, safety glasses/goggles, fire-

retardant work wear, gloves, etc. 

Recognizing potential hazards and taking steps to control them is paramount part of Haztechôs 
safety program. All Haztech personnel that are qualified to administer Hazard Assessments are 
to do so following this policy. 
 
Hazard Assessments are to be conducted at a pre-job meeting and at the time of imminent 
danger or if hazard increases or changes during job progress. This allows supervisors and 
workers to evaluate the job at hand, and what procedures need to be taken to complete safely. 
Both Haztech employees and contractors have the responsibility to ensure that all workers 
involved with the job are a part of the Hazard Assessment. 
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3.5 Identified Critical Task List 
 

 Operating Emergency Transport Vehicles 

 Proper Use of Two-Way Radios on Radio Controlled Roads 

 Tire Chain-up and Unchaining  

 Exposure to Blood Borne Pathogens 

 Medical E-Vac 

 Applying First Aid  

 Applying First Aid: H2S Exposure 

 Safe Lifting Techniques 

 Donning SCBA 

 Using Personal H2S Monitors 

 Operation of Fire Extinguishers 

 Determining Hot Zones 

 Working Alone or Isolation 

 Confined Space Entry 

 Using Multi Gas Monitors 

 IDLH / O2 Deficient Atmospheres 

 

4.0 Personal Protective Equipment 
 
Personal Protective Equipment shall be worn at all times in the work area. Haztech will supply 
fire resistant coveralls, eye, head and ear protection to each employee. It is the employeeôs 
responsibility to equip themselves with steel toe footwear, gloves, and liners. These are the 
minimum standard PPE requirements.  
 
Some specialized work procedures will require more advanced PPE which will be provided by 
Haztech as per client or regulatory requirements. Employees using specialized PPE must have 
specific industry training and experience for the use and issue of such equipment. Specialized 
PPE is to be inspected and documented upon issue and return, and forwarded with other 
relevant work documents. 
 
 The care and maintenance of the employees Basic PPE is their responsibility and must be 
documented if any repairs or new equipment is issued. Employees are assigned basic PPE with 
a condition rating; it is their responsibility to request for repair or replacement of PPE.  
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5.0 Safe Work Practices 
 
5.1 Safe Work Procedures 
5.1.1 Safe Driving Program 
 
Haztechôs in house driving program is developed for the safety and assurance of our personnel 
and customer/patient health, safety and well being.  
 
All Haztech employees driving is monitored, by management and the employee them self. This 
is done by the filling in and forwarding of extensive documentation relating to; Vehicle 
Inspection, Pre-trip, Inventory Checklist, and Fuel Logs. They are to be handed in accordance to 
our policies, and if they are free of any traffic violation, accident, or near miss they are awarded 
every six months. Some rewards are: Company Graph, Company vehicle use after hours, and 
Pay Raises. 

 

Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 100 

Author: S.T. Hazen Emergency Transportation Vehicle ï Pre-Trip 

Inspection 

 

 Scope of 

Procedure 

A pre-trip inspection of an Emergency Transportation Unit is required to 

ensure all equipment and supplies are available to use on location. 

Hazards Hazards involved: 

 Compressed Oxygen 

 Injury from mechanical equipment 

 Pinch Points 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Fire resistant coveralls 

 Gloves 

 Safety Glasses 

 Steel Toe Footwear (CSA Approved) 

 

Tools and 

Materials 

The following is required to perform task: 

 Vehicle Inspection Record Form 

 Vehicle and Equipment Fuel Log 

 Equipment Inventory Checklist 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

Occupational Health and Safety Act 

 Section 25(1)(2)(a)(b)(3)(a)(b) 

 

MSDS 

 Medical Oxygen 

Pre-Job 

Objectives 

 Get briefed by dispatch and get dispatch sheet. 

 Follow special instructions on dispatch sheet to stalk unit with specialized 

and/or extra equipment. 
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Procedure 1. Conduct a ñwalk aroundò inspection of unit 

a) Look for visible damages and leaks 

b) Check tires for wear 

c) Unit is clean 

d) Note any deficiencies on Vehicle Inspection Record Form 

2. Check the unit to ensure the following is present and safe work ready. 

a) Cell phone 

b) Two-way Radio 

c) Fuel tank is full 

d) Oil change is current 

e) Unit (Binder) paperwork is stalked  

i. Invoice Book 

ii. Safety Meeting Book 

iii.  Health and Safety Manual 

iv. Safe Work Procedures Manual 

v. Patient Care Report Forms 

vi. Inventory Checklist 

vii.  Incident Report Forms 

viii.  Hazard Report Forms 

3. Check all medical equipment to ensure its presence and condition. 

a) Refer to medical supplies inventory list  

4. Address any deficiencies on Inspection Report Form, forward report 

to dispatch, have the corrected before unit is put back in service.  
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 101 

Author: S.T. Hazen Operating Emergency Transportation Vehicle  

 

Scope of 

Procedure 

An Emergency Transportation Vehicle is intended to provide medical 

services to workers and work sites for standby and emergency treatment 

and transport of patients that need medical attention. 

Hazards Hazards involved: 

 Compressed Oxygen 

 Injury from mechanical equipment 

 Pinch Points 

 Road Conditions 

 Wildlife on Roads 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Fire resistant coveralls 

 Gloves 

 Safety Glasses 

 Steel Toe Footwear (CSA Approved) 

 

Tools and 

Materials 

The following is required to perform task: 

 Valid Class 4 Drivers License 

 

 Emergency Transportation Vehicle Supplies and Equipment 

 Two Way Radio 

 Booster Cables 

 Flashlight (spare batteries) 

 Ice Scraper 

 Spare Tire / Jack 

 Tire Chains 

 Satellite Cell Phone / Radio 

 Vehicle and Equipment Fuel Log 

 Equipment Inventory Checklist 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

Pre-Job 

Objectives 

 Wash unit if needed 

 Start pre-trip see WP 100 Emergency Transportation Vehicle Pre-Trip 

Procedure 1. Pre-Job Briefing 

a) Pick up call sheet from dispatcher 

b) Discuss any special job hazards, equipment and procedures needed 

for the job. 

2. Emergency Transportation Vehicle Pre-Trip  

a) See WP 100 Emergency Transportation Vehicle Pre-Trip 
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 3. Drive To Location 

a) Obey all speed limits and traffic signs 

b) Road conditions can be hazardous at times, a lot time to drive and 

arrive safely. 

c) Use two-way communications when required. Call ñEmptyò on way 

in to location and ñLoadedò on way out from location. Call every km 

to avoid oversize equipment and to alert others in order to avoid 

accidents. 

d) Record Mileage on Vehicle Inspection Record Form 

4. Job Site Orientation 

a) Contact site supervisors 

b) Have them brief you on the type of work and where hazard areas are. 

c) Complete and Post the Emergency Transportation Procedure in the 

consultantôs office, supply any other contractor or subcontractor on 

site with one if they request one. Be sure to keep a copy in the 

emergency transportation unit. 

d) Participate In Pre Job Safety Meeting 

5. Standby at Job Site 

a) Apply Medical Services and Emergency Transportation if/when 

required in compliance with all governing standards and regulations. 

b) Call into office with update once every 12 hour period to update 

progress and status of current job. 

c) Keep unit clean and organized. 

d) Make sure all pertinent paperwork is filled out and completed. 

6. Return to Haztech  

a) Fill unit with gas/diesel. Haztech units are all issued a Petro-Pass card 

and PIN number. 

b) Wash unit inside and outside. 

7. Forward Paperwork to Dispatch 

a) Vehicle Inspection Report Forms 

b) Incident Report Forms 

c) Hazard Assessment Forms 

d) Equipment Inventory List (alert dispatch of anything that needs to be 

replaced or restocked)  

e) Patient Care Report Forms 

f) Safety Meeting Checklist 

g) Invoices 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 102 

Author: S.T. Hazen Pre-Trip Inspection on Company Vehicles 

 

Scope of 

Procedure 

It is one of Haztechôs policies (3.5 Use of Vehicle and Equipment 

Operation) to perform pre-trip inspections and fill out all paperwork 

related to doing this task before every call. 

Hazards Hazards involved: 

 Injury from mechanical equipment 

 Pinch Points 

 Slip, trip and falls 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Hard Hat  

 Safety Glasses 

 Fire Retardant Coveralls 

 Steel Toed Footwear 

Tools and 

Materials 

The following is required to perform task: 

 Paper Towel (to check fluids) 

 Tire gauge 

 Vehicle Inspection Report Forms 

 Inventory Checklist 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 Policy 3.5 Use of Vehicle and Equipment Operation 

 SWP 102 Pre-Trip Inspection on Company Vehicles 

 

Industry Recommended Practices 

 IRP 8.9 Fire Protection Requirements 

 

WCB Occupation Health & Safety Regulation 

 23.10 Fire extinguishers 

 Table 23-1 Minimum Requirements for Firefighting Equipment 

 

 

CSA Standards 

 Z94.4-02 Selection, Use and Care of Respirators 

 Z180.1-00, Compressed Breathing Air and Systems 

 

MSDS 

 Nitrogen 

 Carbon Dioxide 

 

NFPA 

 NFPA 10 Standard for Portable Fire Extinguishers 

 

Pre-Job The following tasks need to be completed: 
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Objectives 1. Determine type of job and specialized or extra equipment needed to be 

added during inspection. 

2. Determine unit to be inspected 

3. Make sure unit being inspected has all proper inspection paperwork 

Procedure 1. Complete and Sign Vehicle Inspection Report Form and Inventory 

Checklist. Use these forms as a routine guide. 

2. Ensure all paperwork is in units in their unit binder. 

3. Ensure phones and radios work and have appropriate channels for where 

vehicle is being travelled. 

4. Forward paperwork to dispatch. 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 103 

Author: S.T. Hazen Use of Two-Way Radio on Radio Controlled Roads 

 

Scope of 

Procedure 

When driving on radio controlled roads all company vehicles must use 

two-way radios. 

Hazards Hazards involved: 

 Non-compliance may lead to accident and up to death 

 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Seatbelt 

Tools and 

Materials 

The following is required to perform task: 

 Two-Way Radio 

 Radio Frequency List 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 Policy 3.6 Use of Vehicle and Equipment Operation 

Pre-Job 

Objectives 

The following tasks need to be completed: 
1. Be orientated on how to operate radio 

2. Informed how to call kmôs ñEmptyò and ñLoadedò 

 

3. Ensure radio frequency list is in truck 

4. Determine which radio channels are required, and if your radio has them 

Procedure 1. Determine frequency and put radio to that channel 

2. Identify yourself as ñEmptyò or ñLoadedò usually a unit is calling 

ñEmptyò when the road km markers are increasing in number. And 

ñloadedò when decreasing. 

3. In addition to the direction you are travelling identify your unit as (pick-

up, body-job etc.) 

4. Call your kilometers every five kilometers when no on-coming traffic is 

within five kilometers. Call all kilometers when on-coming traffic is 

within five kilometers 

5. On narrow roads it might be necessary to pull over to a safe turnout to 

allow larger vehicles to pass 

6. No unnecessary chatter or obscene language is allowed 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 104 

Author: S.T. Hazen Tire Chain-up and Unchaining  

 

Scope of 

Procedure 

When driving in icy or muddy road conditions, tire chains are often 

required to avoid accidents and to maintain safe driving traction. 

Hazards Hazards involved: 

 Injury from mechanical equipment 

 Slips, Trips and Falls 

 Pinch Points 

 Back Injury 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Hard Hat  

 Safety Glasses 

 Fire Retardant Coveralls 

 Steel Toed Footwear 

 Work Gloves 

Tools and 

Materials 

The following is required to perform task: 

 Tire chains 

 Tire chain tools and spare parts (sissy links, wire, bungee cords) 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 

Workers Compensation Board 

 Working Alone or in Isolation 4.21-23 

 

Industry Recommended Practices 

 IRP 12 Hand Signals for Directing Vehicles 

 

National Safety Code 

 All Policies and Procedures 

 

Transport Canada 

 Motor Vehicle Safety Regulations sections 1-17 

 Canada Motor Vehicle Safety Standards Parts I-IV  

 Motor Vehicle Transportation Act: Commercial Vehicles Drivers Hours 

of Service Regulations, 1994 

 Transportation of Dangerous Goods Regulations 

 

WCB Occupational, Health & Safety Regulation 

 Part 8 Personal Protective Equipment 

 Part 15 Rigging 

 Part 16 Mobile Equipment 

 Part 23 Oil & Gas 
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Pre-Job 

Objectives 

1. Ensure tire chains are in vehicle 

2. Visually inspect chains for integrity 

3. Be sure they are the right size for the tires on that unit 

4. Determine if tire chains are needed. Phone ahead to determine whether or 

not they will be needed in order to allow time to chain-up 

5. Be orientated and trained how to apply and remove tire chains on the type 

of unit you will be operating 

Procedure 1. Park unit in safe location. Apply brake, and donn PPE 

2. Remove chains from storage and hang over outer tire 

3. Ensure chains are centered and not tangled 

4. Enter unit, release brake, drive forward 2-4 feet, depending on unit, 

engage brake  

5. Connect the chain ends, and tighten mail rails 

6. Check chains periodically to ensure they are tight 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 105 

Author: S.T. Hazen Employee Road Test 

Employee: Date: 

Knowledge of Road Rules: Traffic Safety: 

Patient Care/Packaging: Driving and Maneuvering at High Speed: 

Lights/Siren Driving Ability: Valid License: 

Tester: Notes: 

  

Pass: Fail: 

  

  

Tester Signature: Employee Signature: 
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5.1.2 Safe Medical Procedures 
  

Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 200 

Author: S.T. Hazen Exposure to Blood Borne Pathogens  

 

Scope of 

Procedure 

Blood Borne Pathogens (BBPôs) can cause diseases in humans such as 

HIV/Aids; Hepatitis B and Hepatitis C. Certain precautions should be 

taken when exposed to blood or other potentially infectious materials to 

minimize risk of infection. 

Hazards Hazards involved: 

 Exposure to Blood Borne Pathogens 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Medical Gloves 

 Safety Goggles 

 Disposable Coveralls (NEXGEN) 

 Face Shield 

 Pocket Mask 

 

Tools and 

Materials 

The following is required to perform task: 

 Dressing Station Supplies 

 Emergency Transportation Vehicle Supplies and Equipment 

 Hazardous Exposure Kit 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

Pre-Job 

Objectives 

In the occurrence of Exposure to Blood Borne Pathogens the following 

must be performed. 
1. Employee must meet all pre hire qualifications of current immunizations. 

Procedure 1. Risk Identification and Assessment 

a) Risk Identification 

i. Any worker that assists an injured or ill worker risk exposure 

ii. Medics are at greater risk due to the nature of their work 

b) Risk Assessment 

i. Skin is punctured by a contaminated object such as needles, 

broken glass etc. 

ii. Perfuse bleeding or body fluid into tissues such as eyes, nose and 

mouth. 

iii.  Perfuse bleeding or body fluid in open cuts, wounds or abrasions. 

2. Use Safe Work Practices 

a) Use pocket mask if ventilating patient 

b) Use gloves and all hazardous exposure PPE when treating patients 

c) Treat all blood as though it is infected 

d) Wash hands  
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3. House Keeping Laundry and Waste 

a) Disinfect and sterilize all instruments 

b) All disposable first aid supplies contaminated are to be bagged and 

transported to the nearest hospital for incineration. 

4. Post ï Exposure Control 

a) Get medical attention immediately 

i. Wash exposed area thoroughly with soap and water 

ii. Flush membranes of eyes, nose, and mouth with water 

iii.  Allow open cuts and abrasions to bleed freely before flushing 

with soap and water 

iv. Report to hospital within two hours 

v. See family doctor for follow-up examination within 5 days 

vi. Report Incident to immediate Haztech supervisor, complete 

Incident Report Forms, WCB Forms 

5. Continuous Health Monitoring 

a) Continue follow-up visits with family doctor to assure health and 

wellness 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 201 

Author: S.T. Hazen Medical E-Vac 

 

Scope of 

Procedure 

This procedure may be required while at a remote location where 

helicopters may need to be dispatched to transport an injured worker. 

Hazards Hazards involved: 

 Bodily Harm 

 High volumes of audible noise 

 Blood Borne Pathogens 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Fire resistant coveralls 

 Gloves 

 Safety Glasses 

 Steel Toe Footwear (CSA Approved) 

 Hearing Protection 

 Medical Gloves 

 

Tools and 

Materials 

The following is required to perform task: 

 Dressing Station Supplies 

 Emergency Transportation Vehicle Supplies and Equipment 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

 

Pre-Job 

Objectives 

In the occurrence of an Emergency Air Evacuation these steps should be 

followed. 
1. Emergency Transportation Procedures with the Longitude and Latitude 

included. 

2. Participate in all Safety Meetings 

3. Know hand signals: 

a) Hand across throat = shut down air craft  

b) Thumbs Up = Yes / OK 

c) Tap ear with finger = cannot hear / understand 

d) Two arms extended up = need flight stretcher 

e) Touch watch and show fingers = minutes 

Procedure 1. Determine patient injury requires Emergency Transport 

2. Inform Site Supervisor of Accident 

a) Have someone inform the Site Supervisor 

b) Ensure work crews have stopped 

3. Call MEDIVAC @ 1 -800-561-8011 to request helicopter assistance 

a) Give coordinates and get there estimated time of arrival 

b) Start a log of time and events 

4. Select a safe landing area 

a) Landing area should have minimal traffic and people in area 

b)  Mark off landing area for pilot with cones or flares 

c) Remove any debris that could pose as a hazard while helicopter is 
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landing and taking off 

5. Load patient on aircraft 

a) Patient flies feet forward to avoid motion sickness 

b) Avoid taking additional personnel if possible except in special 

circumstances 

c) Secure all equipment in aircraft 

d) Continue attending and providing patient care 

6. Stresses of Flight on Patient 

a) Decrease temperature 

b) Increase noise 

c) Increase vibration 

d) Decreasing Barometric Pressure ï expanding gases may exacerbate 

injury to patient 

e) Decrease oxygen may require additional oxygen to be supplied to 

patient 

f) Decrease lighting makes patient assessment more difficult. 

g) Patient stress may inhibit oral airway 

7. Briefing Pilot: Discuss the Following 

a) Aircraft flight restrictions 

b) Alternative extrication of patient if unable to fly 

c) Pilot is to inform Medic when ETA to hospital is 5 minutes 

d) Dial in hospital frequencies into helicopter 

e) Determine ñHOTò or ñCOLDò landing 

8. Unload Patient 

a) Brief attendants and hospital staff on status of patient 

9. Forward all documentation as required  
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 202 

Author: S.T. Hazen Applying First Aid  

 

Scope of 

Procedure 

Applying first aid is an established set of procedures to be followed in 

order to achieve maximum care efficiency to have the patient in a hospital 

within their ñGolden Hourò. 

Hazards Hazards involved: 

 Bodily Harm 

 Blood Borne Pathogens 

 Toxic Atmosphere or Vapors 

 Compressed Oxygen 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Medical Gloves 

 Safety Glasses 

 Pocket Mask 

 

Tools and 

Materials 

The following is required to perform task: 

 Dressing Station Supplies 

 Emergency Transportation Vehicle Supplies and Equipment 

 Hazardous Exposure Kit 

 Splints 

 Spine Board 

 Basket Stretcher 

 Hard Collars 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

Pre-Job 

Objectives 

In the occurrence of administering First Aid or Medical Attention to a 

patient the following must be performed. 
1. Know your work environment 

2. Know how to get help  

3. Pre-train workers 

4. Hold Information, training and practice sessions 

5. Ensure all equipment is emergency ready at all times and easily available 

Procedure 1. Initial Assessment 

a) Assess scene for hazards 

b) Determine Mechanism of Injury (MOI) 

c) Number of Victims (most critical) 

d) Determine ñload and goò or ñstable  (Load and Go Criteria) 

i. Decrease Level of Consciousness  

ii. Significant Respiratory Distress 

iii.  Abnormal Circulation (Shock) 

iv. Tender Distended Abdomen 

v. Pelvic Instability 
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vi. Bilateral Femur Fractures 

vii.  Toxic Gas Inhalation 

e) IF LOAD AND GO  

i. Rapid Immobilization 

ii. Collar, Long Board, Head Blocks (rolled blankets), straps 

iii.  During Transport reassess LOC and ABCs q5min and reassess 

head to toe en route 

2. Perform Critical Intervention  

a) Assess level of consciousness (AVPU) 

b) Open airway (Remember MOI) 

c) Assess Breathing 

i. Rate and Quality 

ii. Administer oxygen if needed 

iii.  Assist with respiratory rate if required 

3. Assess Circulation 

a) Compare radial and carotid 

b) Rate and quality 

c) Skin color 

4. Check for active bleeding  

5. Control active bleeding 

a) Assess Head and Neck 

i. DCAP ï BLS, TIC  (Distension, Contusion, Abrasions, 

Penetrations)(Burns, Lacerations, Swelling)(Tenderness, 

Instability, Crepitation) 

ii. CSF (Cerebral Spinal Fluid) 

iii.  JVD (Jugular Venus Distension) 

b) Feel for 

i. Fractures 

ii. Tracheal Shift 

6. Assess Chest 

a) Exposure 

b) Observe 

i. DCAP-BLS 

ii. Symmetry 

iii.  Flail Segments ï 3 or more ribs in 2 or more placements 

iv. Pacemakers, Implanted defibrillators 

c) Auscultate 

i. Breathing sounds 

d) Palpate 

ii. TIC (Tenderness, Instability, Crepitation) 

7. Assess Abdomen 

a) Look (DCAP ï BLS) 

b) Feel 4 Quadrants for Tenderness and Instability 

8. Assess Pelvis 

a) Look for (DCAP ï BLS) protruding viscera 

b) Feel for (TIC) Tenderness Instability Crepitation 

9. Assess Legs 

a) Expose 

b) Look for (DCAP ï BLS) 

c) Feel for (TIC)(CMS ï Circulation, Motor function, Sensation) 

10. Assess Arms 
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a) Expose 

b) Look for (DCAP ï BLS) 

c) Feel for (TIC)(CMS ï Circulation, Motor function, Sensation) 

11. Secondary Assessment ï Use Patient Care Report Form 

12. Complete / Forward all Documentation 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 203 

Author: S.T. Hazen First  Aid: H 2S Exposure 

 

Scope of 

Procedure 

Hydrogen Sulphide is a colorless gas with an odor similar to rotten eggs; it 

is heavier than air and collects near the ground. H2S can enter the body 

through inhalation and can be very dangerous even in small amounts. 

Hazards Hazards involved: 

 Toxic atmosphere or vapors 

 Bodily harm 

 Compressed Oxygen 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Medical Gloves 

 Safety Goggles 

 Pocket Mask 

 

Tools and 

Materials 

The following is required to perform task: 

 Dressing Station Supplies 

 Emergency Transportation Vehicle Supplies and Equipment 

 Hazardous Exposure Kit 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

 (H2S) Hydrogen Sulphide 

Pre-Job 

Objectives 

In the occurrence of Exposure to H2S the following must be performed. 
1. Know your work environment ( H2S Levels) 

2. How to get help quickly  

3. H2S Alive Training 

4. Hold information, training and continuous education sessions 

5. Ensure all equipment is emergency ready and accessible at all times  

Procedure 1. Scene Assessment 

a) Ensure no danger 

b) Determine Mechanism of Injury 

c) Number of Victims (most critical) 

d) Determine ñload and goò or ñstable  (Load and Go Criteria) 

i. Decrease Level of Consciousness  

ii. Significant Respiratory Distress 

iii.  Abnormal Circulation (Shock) 

iv. Tender Distended Abdomen 

v. Pelvic Instability 

vi. Bilateral Femur Fractures 

vii.  Toxic Gas Inhalation 

 
e)  LOAD AND GO (Toxic Gas Inhalation)  

i. Rapid Immobilization 
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ii. Collar, Long Board, Head Blocks (rolled blankets), straps, 

oxygen therapy 

iii.  During Transport reassess LOC and ABCs q5min and reassess 

head to toe en route 

2. Secondary Assessment ï Use Patient Care Report Form 

3. Complete / Forward all Documentation 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 204 

Author: S.T. Hazen Safe Lifting Techniques 

 

Scope of 

Procedure 

This procedure is a guideline for medic al personnel involved in patient 

transfer and lifting. It is to set out guides for them to follow to allow 

educate themselves on how to lift easier and properly to add longevity to 

their career. 

Hazards Hazards involved: 

 Potentially unsafe work areas (various hazards) 

 Patient non-cooperative 

 Leg, Back, Neck and Arm Injuries 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Medical Gloves 

 Safety Glasses 

 Medical Equipment 

 

Tools and 

Materials 

The following is required to perform task: 

 Emergency Transportation Vehicle Supplies and Equipment 

 Industrial Ambulance Equipment 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

MSDS 

 Medical Oxygen 

 (H2S) Hydrogen Sulphide 

Pre-Job 

Objectives 

In the occurrence of patient lifting and moving use these guidelines. 

 Prepare the environment by gathering all the necessary 

equipment/devices or materials so that they will be accessible  

 Place equipment/devices or materials close by to minimize the 

distance traveled and to prevent twisting and reaching   

 Do NOT assume the patient always needs assistance with transfers. 

First, ask if he or she is able to move.  

 Communicate with the patient and any co-workers who may be 

involved. Discuss and plan the transfer prior to taking action.  

 Always explain to the patient what is going to happen and what 

you want/need him or her to do.  

 Keep instructions short and simple.  Also, use cueing (i.e. point to 

bed rail if you want the patient to hold onto it or point to knees if you 

want patient to bend knees). 
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Procedure 1. Determine who is lead (if there is partner) 

2. Make a plan, determining signals and who will give the signals. 

3. Select Proper Lifting Equipment Needed 

4. Alert patient on what is taking place (reassurance) 

5. Ask for assistance if needed 

6. Package Patient 

7. Transport 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 205 

Author: S.T. Hazen Installing 02 Regulator 

 

Scope of 

Procedure 

To regulate flow of oxygen from a high pressure oxygen cylinder for medical use 

only. To be used by or after instruction from a trained, healthcare professional. 

Hazards Hazards involved: 

 Compressed Gas 

 

Warning  Handle the Oxygen Regulator carefully at all times and use the Regulator 

according to the instructions in this manual. 

 Oxygen cylinder should be in an upright position when in use. 

 ALWAYS confirm prescribed flow before administering to patient and 

monitor flow on a frequent basis. 

 NO FLOW is delivered when indicating Pointer is pointing ñOFFò. 

 DO NOT use tape, oils, greases, petroleum jellies, organic lubricants, 

paint or any other hydrocarbon based or combustible materials on or near 

this Oxygen Regulator. 

 DO NOT use if oil, grease or contaminants are present on or around 

Regulator, cylinder valve or connecting devices. 

 DO NOT use near any type of flame or flammable/ explosive substances, 

vapors or atmosphere. 

 DO NOT smoke in an area where oxygen is being administered. 

Caution  Only personnel instructed and trained in its use should operate this 

Oxygen Regulator. 

 Regulator contains magnetic, ferrous material that may affect the results 

of an MRI. 

 Be sure all connections are tight and leak free. 

 Only use oxygen safe leak detector to test for leaks. 

 Store Regulator in a clean area when not in use. 

 This Regulator is not intended to be used with an oxygen conserving 

device. 

 DO NOT direct flow of oxygen at any person, or flammable material 

when ñcrackingò cylinder. 

 DO NOT autoclave. 

 DO NOT gas sterilize with ETO. 

 DO NOT clean with aromatic hydrocarbons. 

 DO NOT attempt to repair Regulator. 

 DO NOT immerse the Regulator in any kind of liquid. This will void the 

warranty. 



Haztech Fire and Safety Services Inc.                                             ñThe New Standard In Safetyò 
 

 Health, Safety and Environment Manual Page | 37 
 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Medical Gloves 

 Safety Glasses 

 Medical Equipment 

 

Tools and 

Materials 

The following is required to perform task: 

 Emergency Transportation Vehicle Supplies and Equipment 

 Industrial Ambulance Equipment 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 SWP 205 Installing O2 Regulator 

MSDS 

 Medical Oxygen 

 (H2S) Hydrogen Sulphide 

Pre-Job 

Objectives 

In the occurrence of applying a regulator to an O2 bottle you must. 

 Check cylinder to be sure it is not bent or damaged. A damaged 

cylinder could leak or fail, or might not make a tight connection when 

cylinder is placed into use. 

 Make sure the regulator and cylinder valve are free of oil, grease, or 

other contaminants. 

 Crack cylinder valve by opening the valve slightly and closing to 

remove any foreign particles. 

 Be sure regulator is in the ñOFFò position. Align ñOFFò with the 

pointer indicator. 

Procedure 1. a) For CGA 870 connection (Yoke): 

Å Be sure the high pressure inlet port has a Yoke Seal. 

Å Attach Regulator to the oxygen cylinder post valve and align index pins 

with mating holes. 

Å Hand tighten T-handle. 

    b) For CGA 540 connection (Nut & Nipple): 

Å Attach the Regulator to the oxygen cylinder valve and tighten with 

wrench. 

2. Position the Regulator so the cylinder valve opening is pointing                   

away from the user and any other person(s). 

3. S-L-O-W-L-Y open cylinder valve counterclockwise, until completely open. 

4. Turn dial until Indicating Pointer is pointing to the prescribed flow. 

5. Continue procedure as prescribed by your healthcare professional. 

6. When regulator is not in use turn dial until the Indicating Pointer is pointing to 

OFF, close cylinder valve. 

7. Remove Regulator from cylinder before travel: 

a) Completely close oxygen cylinder valve. 

b) Turn dial until the Indicating Pointer is pointing to ñOFFò. 

c) S-L-O-W-L-Y loosen T-handle or Nut and remove Regulator. 
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5.1.3 Personal Safety 
 

Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 300 

Author: S.T. Hazen Obtaining Accurate and Correct Job Information 

 

Scope of 

Procedure 

This procedure requires professional verbal and written communication. It 

is imperative to collect and take action on all directions and special request 

before departure to a call. For e.g. Request for extra equipment, personnel, 

or special driving instructions. In doing this our team of responders and 

dispatch need to work as a team in all aspects while relaying information 

back and forth.  

Hazards Hazards involved: 

 Obtaining wrong job information 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 

Tools and 

Materials 

The following is required to perform task: 

 Dispatch Call Sheet 

 Map 

 Contact Numbers 

 Safety Meeting Book 

 Invoice Book 

 Incident Report Forms 

 Special Instructions* 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

Pre-Job 

Objectives 

The following tasks need to be completed prior to task 

 Ensure that all oilfield related tickets are still valid. 

Procedure 1. Pick up dispatch call sheet which should contain the following 

information;  

a) The oil company you will be working for 

b) The name of the company representative (consultant) 

c) The consultants phone number(s) 

d) The location number 

e) The directions to the location 

f) The rig name (if applicable) 

g) The list of additional or specialized equipment you will need 

h) The Date and Time to be on location 

2. Confirm what road conditions might be like and if you might need to use 

tire chains or a lot extra time for travel 

3. Ask about any additional equipment or specialized equipment needed 

4. Confirm time to be on location (Alberta, B.C. or Saskatchewan time?) 

5. Plan out route using map to see what route you will be taking, or if you 

will be meeting another sub contracting company for part of the travel 

time there 

 

6. Make sure you have unit binder with all paperwork including: 
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a) Safe Work Procedures Manual 

b) Health and Safety Manual 

c) Corporate Profile Manual 

d) MSDS Manual 

e) Incident Report Forms 

f) Hazard Report Forms 

g) Vehicle Inspection Forms 

h) Vehicle and Equipment Fuel Log 

i) H2S Chart  

j) Oxygen Therapy Chart 

k) Emergency Contact List 

l) Unit Inventory Checklist 

m) Equipment Inventory Checklist 

n) Assure you have all your oilfield certificates in a safe place in the unit 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 301 

Author: S.T. Hazen Donning SCBA  

 

Scope of 

Procedure 

To ensure personal safety and to comply with all WCB regulations, 

appropriate respiratory protective equipment is required if workers are 

exposed to concentrations of an air contaminant in excess of applicable 

exposure limits or oxygen deficient atmosphere. 

Hazards Hazards involved: 

 Compressed Air 

 Pinch Points 

 Slip, Trip and Fall Hazards 

 Toxic Atmospheres 

 Extreme Temperatures 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Fire Resistant Coveralls 

 Steel Toed Footwear 

 Self Contained Breathing Apparatus (SCBA) 

 Personal H2S Monitor 

 

Tools and 

Materials 

The following is required to perform task: 

 SCBA Pack 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

Industry Recommended Practices 

 IRP 7 Standards for Well site Supervision 

 

CSA Standards 

 Z94.4-02, Selection, Use and Care of Respirators 

 Z180.1-00, Compressed Breathing Air Systems 

 

MSDS 

 Compressed Breathing Air 

Pre-Job 

Objectives 

 

The following tasks need to be completed prior to donning a SCBA 

 
1. Ensure you are freshly shaved to ensure good seal around face piece 

2. Have current facial fit test on a specific type or size of SCBA 

3. Identify job tasks that might result in an H2S release into the atmosphere 

and require a ñback upò person to also wear a pack which include but are 

not limited to; 

a) Sour Alarm / Man down drills 

b) Any time workers wear SCBA 

c) Responding to an ALARM 

d) Transfer of sour fluid 

e) Entry into IDLH atmosphere 

f) Confined Space Entry  
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g) Using ammonia 

h) Taking shut in pressures 

i) Taking well head on/off 

j) Checking for leaks 

k) Pigging 

l) Venting 

m) Drill Stem Testing 

n) Flowing a well 

o) Acidizing 

p) Fracing 

q) Cleaning Vessels 

r) Purging 

s) Facility tie ins 

t) Bottoms up gas after drilling break or bit tip 

u) Snubbing operations 

v) Blinding/Deblinding 

w) Changing orifice plates or chokes 

x) Coiled tubing  

y) Hot oiling 

z) Taking samples 

aa) Swabbing 

bb) Taking BOPôs on/off 

cc) Tripping tubing/rods 

dd) Drilling with power swivel 

ee) Opening well bore by valves or rams 

ff)  Bleeding off lubricator during wire line operations 

gg) Firefighting operations / practices 

 
4. Ensure all main cylinders and back up cylinders are full and hydro test is 

still current 

Procedure 1. Prepare the Equipment 

a) Check pack and parts inventory 

b) All straps on pack and mask are extended 

c) Check Cylinder Pressure 

d) Check for any defects 

2. Put cylinder in pack 

a) Slide cylinder into pack, adjust and tighten mounting mechanism 

b) Connect high pressure line to from pack to tank, ensure connector 

threading is in good condition and all rubber bungs are in place 

c) Open air listen for alarm to sound and any defects, purge pressure and 

shut air off 

3. Put pack on 

a) Over the head method or coat method 

b) Fasten shoulder and waist straps snug but not too tight, let weight of 

pack rest on hips more than shoulders and back. 

4. Put mask on 

a) Assure the mask you are donning is the correct corresponding mask 

to your pack and itôs the right size for you. 

b) Place mask on face and tighten chin straps first, then tighten temple 

straps and lastly head strap if applicable. 

5. Negative Pressure Test 
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a) Inhale to create a vacuum in face piece to unsure mask has a seal 

b) Check exhalation valve by exhaling 

6. Charging air system 

a) Open main air on tank 

b) Connect low pressure hose and regulator to mask 

c) Start breathing (look, listen and feel for air leaks or seepages )  

d) Continuous air level monitoring 

7. Prepare for next user 

a) Extend all straps on mask and pack 

b) Sanitize mask seal and visor  

c) Have cylinder refilled 

d) Note any problems and defects on appropriate form and forward to 

supervisor 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 302 

Author:  S.T. Hazen Using Personal H2S Monitors 

 

Scope of 

Procedure 

Personal H2S monitors are part of the workers PPE. They are designed to 

alert the worker when the atmosphere around them has a concentration of 

more than 10 ppm H2S or greater. The alarm is an audible alarm and 

vibration telling worker to exit the area and follow re-entry procedures in a 

sour atmosphere. 

Hazards Hazards involved: 

 Harmful Vapors 

 Improper operation of gas monitor  

 O2 concentration outside acceptable limit 

 Sour fluid spills 

 Slip, Trip and Fall Hazards 

 Toxic Atmospheres and Vapors 

 Extreme Temperatures 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Fire Resistant Coveralls 

 Steel Toed Footwear 

 Self Contained Breathing Apparatus (SCBA) 

 Personal H2S Monitor 

 Safety Glasses 

 Hearing Protection 

Tools and 

Materials 

The following is required to perform task: 

 Portable multi gas detector 

 Use available wind socks to aid in wind direction 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 

Industry Recommended Practices 

 IRP 7 Standards for Well site Supervision 

 

MSDS 

 Compressed Breathing Air 

Pre-Job 

Objectives 

The following tasks need to be completed prior to operating a personal H2S 

alarm 
1. Check Power supply by turning monitor on and check power level display 

2. Calibrate the unit with a  known concentration 

3. Ensure the alarms work. Usually a red light, an audible alarm and 

vibration that activated when levels reach 10 ppm H2S. Most models have 

a self test check which completes this step for you 

4. Position the device clipped on the outside of coveralls or turnout gear 
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Procedure 1. Wear personal monitor at all times on location, except while being 

masked up in high concentration areas to avoid over ranging the monitor. 

2. If monitor alarms, evacuate to an upwind area, follow procedures for sour 

gas concentration work areas. 

3. Never get the sensor wet. 

4. Never shock the sensor by holding it in a gas plume. 

5. Never put a monitor near WD-40, silicone fumes, paint fumes, windex or 

anything with alcohol in it. 

6. Shut monitor off at the end of the day if possible. 

7. Monitors will occasionally need recalibration. This should be done by a 

qualified professional. 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 303 

Author: S.T. Hazen Operating Portable Dry Chemical Cartridge 

Operated Fire Extinguisher 

 

Scope of 

Procedure 

Portable fire extinguishers are found in fixed facilities and on many types 

of work vehicles. They are an excellent tool for incipient level fires. In 

most cases the portable extinguisher will extinguish small fires in less time 

it would take to deploy and charge a hand line. 

Hazards Hazards involved: 

 Harmful Vapors 

 Flammable gases 

 Improper operation of fire extinguisher 

 O2 concentration outside acceptable limit 

 Sour fluid spills 

 Uncontrolled movement of liquids and solids 

 Noise 

 Slip, Trip and Fall Hazards 

 Toxic Atmospheres and Vapors 

 Extreme Temperatures 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Fire Resistant Coveralls 

 Steel Toed Footwear 

 Personal H2S Monitor 

 Safety Glasses 

 Hearing Protection 

Tools and 

Materials 

The following is required to perform task: 

 Fire extinguisher 

 PPE 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 SWP 305 Determining Hot Zones 

 

Industry Recommended Practices 

 IRP 8.9 Fire Protection Requirements 

 

WCB Occupational, Health and Safety Regulation 

 23.7 Fire Hazards 

 23.10 Fire Extinguishers 

 Table 23-1 Minimum Requirements for Firefighting Equipment 

 Part 31 Firefighting 

 8.31 Flame Resistant Clothing 

 8.32-8.42 Respiratory Protection 

 

NFPA 

 NFPA 10 Standard for portable fire extinguishers 
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 NFPA 1001 Standard for Firefighting Professional Qualifications 

 NFPA 1081 Standard for Industrial Firefighter Qualifications 

 

MSDS 

 Nitrogen 

 CO2 

Pre-Job 

Objectives 

The following tasks need to be completed prior to operating a Dry 

Chemical Cartridge Operated Fire Extinguisher: 
1. Ensure you have a safe escape route behind you 

2. Ensure the fire is small enough to be handled with an extinguisher 

3. Determine what is burning 

4. You have been trained to use the extinguisher  

5. Never turn your back on a fire during regress 

6. Ensure fire extinguisher is charged and full and last test date is current 

Procedure 1. Select appropriate extinguisher for type of fire 

2. Remove hose from its storage position 

3. Press activation plunger located on top of extinguisher 

4. Point nozzle in safe direction, discharge short test shot to ensure proper 

operation 

5. Aim nozzle toward base of burning material 

6. Squeeze the handle to start flow of agent  

7. Continue extinguishing in a sweeping motion side to side until fire is 

extinguished 

8. Watch for smoldering, hot spots and possible reigniting of flammables. 

Be prepared to reapply agent if reigniting occurs 

9. Back away from the fire area 

Note: Do not purge dry chemical into flammable liquid fires  
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 304 

Author: S.T. Hazen Operating Portable Stored Pressure Fire 

Extinguisher 

 

Scope of 

Procedure 

Portable fire extinguishers are found in fixed facilities and on many types 

of work vehicles. They are an excellent tool for incipient level fires. In 

most cases the portable extinguisher will extinguish small fires in less time 

it would take to deploy and charge a hand line. 

Hazards Hazards involved: 

 Harmful Vapors 

 Flammable gases 

 Improper operation of fire extinguisher 

 O2 concentration outside acceptable limit 

 Sour fluid spills 

 Uncontrolled movement of liquids and solids 

 Noise 

 Slip, Trip and Fall Hazards 

 Toxic Atmospheres and Vapors 

 Extreme Temperatures 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Fire Resistant Coveralls 

 Steel Toed Footwear 

 Personal H2S Monitor 

 Safety Glasses 

 Hearing Protection 

Tools and 

Materials 

The following is required to perform task: 

 Fire extinguisher 

 PPE 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 SWP 305 Determining Hot Zones 

 

Industry Recommended Practices 

 IRP 8.9 Fire Protection Requirements 

 

WCB Occupational, Health and Safety Regulation 

 23.7 Fire Hazards 

 23.10 Fire Extinguishers 

 Table 23-1 Minimum Requirements for Firefighting Equipment 

 Part 31 Firefighting 

 8.31 Flame Resistant Clothing 

 8.32-8.42 Respiratory Protection 

 

NFPA 

 NFPA 10 Standard for portable fire extinguishers 
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 NFPA 1001 Standard for Firefighting Professional Qualifications 

 NFPA 1081 Standard for Industrial Firefighter Qualifications 

 

MSDS 

 Nitrogen 

 CO2 

Pre-Job 

Objectives 

The following tasks need to be completed prior to operating a Dry 

Chemical Cartridge Operated Fire Extinguisher 
1. Ensure you have a safe escape route behind you 

2. Ensure the fire is small enough to be handled with an extinguisher 

3. Determine what is burning 

4. You have been trained to use the extinguisher  

5. Never turn your back on a fire during regress 

6. Ensure fire extinguisher is charged and full and last test date is current 

Procedure 1. Select appropriate extinguisher for type of fire 

2. Remove hose from its storage position 

3. Pull safety pin at top of extinguisher, breaking the plastic or wire seal in 

the process. 

4. Point nozzle in safe direction, discharge short test shot to ensure proper 

operation 

5. Aim nozzle toward base of burning material 

6. Squeeze the handle to start flow of agent  

7. Continue extinguishing in a sweeping motion side to side till fire is 

extinguished 

8. Watch for smoldering, hot spots and possible reigniting of flammables. 

Be prepared to reapply agent if reigniting occurs. 

9. Back away from the fire area 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 305 

Author: S.T. Hazen Determining Hot Zones 

 

Scope of 

Procedure 

Establishing an area where equipment and personnel are situated where 

they are best protected and most effective. 

Hazards Hazards involved: 

 Harmful Vapors 

 Flammable gases 

 Bodily harm from reactive / corrosive materials 

 Injury from mechanical equipment 

 Slip, Trip and Fall Hazards 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Fire Resistant Coveralls 

 Steel Toed Footwear 

 Personal H2S Monitor 

 Safety Glasses 

 Hearing Protection 

Tools and 

Materials 

The following is required to perform task: 

  

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All policies and procedures 

 SWP 305 Determining Hot Zones 

 

Industry Recommended Practices 

 IRP 8.9 Fire Protection Requirements 

 

WCB Occupational, Health and Safety Regulation 

 23.7 Fire Hazards 

 23.10 Fire Extinguishers 

 Table 23-1 Minimum Requirements for Firefighting Equipment 

 Part 31 Firefighting 

 8.31 Flame Resistant Clothing 

 8.32-8.42 Respiratory Protection 

 

 

NFPA 

 NFPA 10 Standard for portable fire extinguishers 

 NFPA 1001 Standard for Firefighting Professional Qualifications 

 NFPA 1081 Standard for Industrial Firefighter Qualifications 

 

MSDS 

 Nitrogen 

 CO2 

Pre-Job 

Objectives 

The following tasks need to be completed prior to Determining Hot Zones 
1. Determining type of work being performed on location 
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2. Determine types of materials, fluids, chemicals to be used on site 

3. Determine wind direction 

Procedure Fracs 

Fracs involve pumping of sand, propellant (CO2, N2, etc.) and fluid (frac oil, 

methanol, and water) under high pressure into the geological zones 

containing hydrocarbons. 

 

Hot Zones ï during the frac  
1. Source of flammable liquid ï tanks, tank truck etc. 

2. Blender 

3. Well Head 

4. Piping connecting the above listed 

Hot Zones ï after the frac 
1. Vacuum Truck ï Pay special attention to the vent 

 

Heating Oil 

Prior to fracing the oil is heated to gel 

 

Hot Zones ï During Heating 
1. Tank holding the fluid 

2. Hot oiler (truck) 

3. Piping connecting the above listed 

 

Acidizing 

Acids are used down hole to improve production. Acids and other 

corrosive materials are used at facilities to clean tanks, vessels, etc. 

 

Hot Zones ï At the Wellhead 
1. Source of Acid ï usually an acid tank truck 

2. Acid pumper truck 

3. Wellhead 

4. Piping connecting the above listed 

 

Hot Zones ï At Facilities 
1. Source of corrosive materials ï mixing tanks 

2. Tank, vessels, etc. being cleaned 

3. Piping and hoses connecting the above listed 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 306 

Author: S.T. Hazen Working Alone or in Isolation  

 

Scope of 

Procedure 

WCB Occupational Health and Safety Regulations require the employer to 

have written procedures for checking on the well being of a worker 

assigned to work alone or in isolation under conditions which present a risk 

of disability or injury.  

Hazards Hazards involved: 

 Non-compliance may lead to injury and up to death 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Site Specific 

Tools and 

Materials 

The following is required to perform task: 

 Two-way radio 

 Cell Phone 

 Emergency supplies 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 Policy 3.18 Working Alone or in Isolation Policy 

 SWP 306 Working Alone or in Isolation 

 

Workers Compensation Board 

 Working Alone or in Isolation 4.21-23 

Pre-Job 

Objectives 

The following tasks need to be completed prior to Determining Hot Zones 
1. Site specific orientation 

2. Contact list with radio channels and phone numbers 

3. Become familiar with safe work procedures 

4. Become familiar with emergency response plan  

Procedure When Travelling 
1. Ensure vehicle is in good working order 

2. Ensure emergency supplies are present 

a) First Aid Kit 

b) Road markers 

c) Flashlight 

d) Warm clothing or blankets 

3. Test communication equipment ï cell phone, radio 

4. Confirm destination with dispatcher and your ETA 

5. Alert dispatch upon arrival to destination 

 

When Performing Hazardous Work 
1. Ensure vehicle is in good working order 

2.  Ensure emergency supplies are present 

a) First Aid Kit 

b) Road markers 

c) Flashlight 

d) Warm clothing or blankets 

3. Test communication equipment ï cell phone, radio, internet/laptop 

4. Confirm safe work procedures are in place 
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5. Morning check in at 0830 hrs with dispatch in the morning. Check in with 

dispatch once job is completed and you are cleared from location. If job 

duration is past 2030 hrs, check in with dispatch to update job status. 

Communication with dispatch must be made upon completion of the job 

after the 2030 check in for an updated, safe and completed status. 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 307 

Author: S.T. Hazen Confined Space Entry 

 

Scope of 

Procedure 

Written procedures specifying the means to eliminate or minimize all 

hazards likely to prevail are required before a worker can enter a confined 

space as required by WCB OH&S Regulations ï Part 9 

Hazards Hazards involved: 

 Unfit air in packs 

 Bodily harm from reactive / corrosive chemicals 

 Uncontrolled movement of liquid and solids 

 Compressed air 

 Trapped pressure 

 Electrical hazards 

 Toxic atmosphere or vapors 

 Flammable gases 

 Extreme temperatures 

 Frozen valves 

 Sour fluid spills 

 Harmful vapors 

 Slips, trip and fall hazards 

 High pressures 

 Pinch points 

 Improper use of gas monitor 

 O2 concentration outside acceptable limit 

 Inexperienced Personnel 

 Noise  

 Injury from mechanical equipment 

 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Hard Hat  

 Safety Glasses 

 Fire Retardant Coveralls 

 Steel Toed Footwear 

 Work Gloves 

 Self Contained Breathing Apparatus (SCBA) 

 Hearing Protection 

 Personal H2S Monitor 

Tools and 

Materials 

The following is required to perform task: 

 Personal H2S Monitor 

 Portable multi gas detector 

 SCBA (spare bottles) 

 SABA 

 Spare personal H2S Monitor 

 Harness, lanyard and rescue rope 

 Piston Type Gas Detector 
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 Rags 

 Safety Meeting Book 

 Confined Space Entry Permit 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 SWP 301 Donning SCBA 

 SWP 302 Using Personal H2S Monitor 

 SWP 307 Confined Space Entry 

 SWP 308 Using Multi Gas Monitor 

 SWP 309 Entry into IDLH / O2 Deficient Atmosphere 

 

WCB Occupation Health & Safety Regulation 

 Table 5-4 Exposure Limits and Designations 

 5.48-59 Controlling Exposure 

 5.60-71 Ventilation 

 6.116-132 Toxic Gas Process 

 9.1-51 Confined Spaces 

 23.1-23.89 Oil and Gas Operations 

 8.32-8.44 Respiratory Protection 

 8.31 Flame Resistant Clothing 

 5.27-35 Flammable and Combustible Substances 

 5.36-47 Substances Under Pressure 

Pre-Job 

Objectives 

The following tasks need to be completed prior to entering a confined 

space: 
1. Function test SCBA 

2. Fit test for SCBA 

3. Function test gas detectors and monitors 

4. Medical clearance (vital signs) 

Procedure 1. Pre-entry Safety Meeting 

a) What are the hazards? 

b) Description of work to be performed 

c) Equipment being used 

d) Review Confined Space Entry Safe Work Procedures 

e) Emergency and Rescue Procedures 

f) Introduction to Rescue Team 

g) Safety and PPE Requirements 

 
2. Pre-entry Inspection  

a) Test the air quality and concentration of vapors or toxins in the 

air  

i. Always wear respiratory protection while gas testing 

b) Test for 

i. Oxygen Content 

ii. Lower Explosive Limits 

iii.  Hydrogen Sulphide  

iv. Determine potential Toxicity 

3. Work Permit: Most oil companies will have their standard work permits 

for the confined space entry team to read, understand, agree and sign. 

4. Safety Considerations 
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a) Qualifications of others involved in each task 

b) Safety watch responsibilities 

c) Emergency Response Plan 

d) Rescue Procedures 

e) Communications 

5. Safety Watch System Includes 

a) Safety Watch Team Leader (Monitors and controls duties of 

safety watch team) 

i. Alarms 

ii. PPE used on workers 

iii.  PPE available on site 

iv. Rescue equipment erected and ready for use on site 

v. Rescue equipment available on site 

vi. Medical Attendants (staging position) 

vii.  Rescue Team 

viii.  Educated on job hazards 

 
b) Responsibilities of the safety watch team members 

i. Record names of team members entering confined space 

ii. Monitor and record pressure and times of SCBA / SABA 

iii.  Monitor atmosphere ventilation and detection equipment 

iv. Maintain communications with workers in confined space 

v. Designate Safety watch members to man the lifelines of confined 

space entry team 

6. Inventory and check all equipment used in the confined space entry 

7. Post ï CSE duties 

a) Ensure no tools or equipment is left behind 

b) All personnel are accounted for  

c) All work permits have been returned 

d) All equipment worked on including valves and blinds have been 

returned to correct positions 

e) All paperwork is filled out, completed and signed by appropriate 

personnel 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 308 

Author: S.T. Hazen Using Multi Gas Monitors 

 

Scope of 

Procedure 

Portable multi gas monitors are used to identify the existence of some 

gases. They are designed to alert the worker (by alarm) when an 

environment contains gas(es) that are hazardous 

Hazards Hazards involved: 

 Flammable gases 

 Uncontrolled movements of liquids and solids 

 Harmful vapors 

 Trapped Pressure 

 Improper operation of gas monitor 

 Toxic atmosphere or vapors 

 Noise 

 Extreme Temperatures 

 O2 Concentration outside acceptable limit 

 Sour Fluid Spills 

 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Hard Hat  

 Safety Glasses 

 Fire Retardant Coveralls 

 Steel Toed Footwear 

 Self Contained Breathing Apparatus (SCBA) 

 Hearing Protection 

 Personal H2S Monitor 

Tools and 

Materials 

The following is required to perform task: 

 Portable multi gas monitor 

 Wind sock 

Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 SWP 308 Using Multi Gas Monitors 

 SWP 302 Using Personal H2S Monitors 

 

Industry Recommended Practices 

 IRP 7 Standard for Well Site Supervision 

 

WCB Occupation Health & Safety Regulation 

 Table 5-4 Exposure Limits and Designations 

 5.48-59 Controlling Exposure 

 5.60-71 Ventilation 

 6.116-132 Toxic Gas Process 

 9.1-51 Confined Spaces 

 23.1-23.89 Oil and Gas Operations 

 8.32-8.44 Respiratory Protection 
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 8.31 Flame Resistant Clothing 

 5.27-35 Flammable and Combustible Substances 

 5.36-47 Substances Under Pressure 

 

Pre-Job 

Objectives 

The following tasks need to be completed: 
1. Be signed out a monitor by Haztech equipment manager 

2. Select proper monitor for gases being tested 

3. Check the power supply by turning it on or looking at the display to read 

what the power meter is indicating 

4. Ensure audible and visual alarms are working properly 

5. Check gas concentration alarm set-points 

6. Standard alarm set points are 

Gas                    Low                  High 

CO                      25ppm            200ppm 

H2S-BC               10ppm            10ppm 

H2S-AB               10ppm            15ppm 

O2                       19.5 %             23.5 % 

LEL                      10 %                20 % 

7. Calibrate the unit with a known concentration. 

8. Position the unit between the worker and possible sources of hazardous 

gases. 

Procedure 1. Never Get Sensor Wet. 

2. Never put a monitor near WD-40, Silicone or paint fumes, Windex or 

anything with alcohol in it. This can destroy the sensors. 

3. If you are using the monitor to detect H2S and the display says OL you 

have used the monitor wrong. To avoid this hold the monitor at the 

outside edge of the source and slowly move it closer to the source, if the 

readings are climbing, pull monitor away, you now know there is gas in 

the area. You can now use a tube at this point for a more accurate reading. 

4. Never shock the sensor(s) by holding directly in a gas plume; this will 

destroy the sensor. 

5. The monitor is only as useful as the operator. Remember its primary 

purpose is to alarm workers of areas that contain hazardous environment 

around them, and for them to evacuate. 
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Haztech Fire and Safety Services Inc. Revision Date: April 18, 2007 

Safe Work Procedures Manual Procedure: SWP 309 

Author: S.T. Hazen Entry into IDLH / O 2 Deficient Atmosphere 

 

Scope of 

Procedure 

In an Immediately Dangerous to Life and Health (IDLH) situation, or in an 

oxygen deficient atmosphere, all personnel must comply with WCB 

regulations to ensure safe entry. 

Hazards Hazards involved: 

 Flammable gases 

 Uncontrolled movements of liquids and solids 

 Harmful vapors 

 Trapped Pressure 

 Improper operation of gas monitor 

 Toxic atmosphere or vapors 

 Noise 

 Extreme Temperatures 

 O2 Concentration outside acceptable limit 

 Sour Fluid Spills 

 Bodily harm from reactive / corrosive chemicals 

 Slips, trips and falls 

 Compressed Air 

 Pinch Points 

 Electrical Hazards 

 Injury from mechanical equipment 

 Inexperienced Personnel 

 High Pressures 

 

Personal 

Protective 

Equipment 

Personal protective equipment required: 

 Minimum Standard Haztech personal protective equipment 

 Hard Hat  

 Safety Glasses 

 Fire Retardant Coveralls 

 Steel Toed Footwear 

 Self Contained Breathing Apparatus (SCBA) 

 Hearing Protection 

 Personal H2S Monitor 

Tools and 

Materials 

The following is required to perform task: 

 Portable multi gas monitor 

 Wind sock 

 Piston Type gas detector 

 Harness, lanyard and rescue rope 

 Gas Detector Tubes 

 Extra Personal H2S Monitors 

 Crescent wrench 

 SABA 

 Air hoses 

 SCBA 
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Policies and 

Regulations 

Haztech Fire and Safety Services Inc. Health and Safety Manual 

 All Policies and Procedures 

 SWP 308 Using Multi Gas Monitors 

 SWP 302 Using Personal H2S Monitors 

 SWP 307 Confined Space Entry 

 

Industry Recommended Practices 

 IRP 7 Standard for Well Site Supervision 

 IRP 18 Explosive Atmosphere in Vessels, Tanks 

 

WCB Occupation Health & Safety Regulation 

 Table 5-4 Exposure Limits and Designations 

 5.48-59 Controlling Exposure 

 5.60-71 Ventilation 

 6.116-132 Toxic Gas Process 

 9.1-51 Confined Spaces 

 23.1-23.89 Oil and Gas Operations 

 8.32-8.44 Respiratory Protection 

 8.31 Flame Resistant Clothing 

 5.27-35 Flammable and Combustible Substances 

 5.36-47 Substances Under Pressure 

 

CSA Standards 

 Z94.4-02 Selection, Use and Care of Respirators 

 Z180.1-00, Compressed Breathing Air and Systems 

 

MSDS 

 Compressed Breathing Air 

 

Pre-Job 

Objectives 

The following tasks need to be completed: 
1. Identify hazards and develop a safe procedure to manage them safely. 

2. Identify hazards that may be introduced by the work of chemicals, 

cleaning and coating agents. 

3. Consider purging and ventilation as an option to ensure suitable breathing 

atmosphere. 

4. All personnel must be qualified, trained and experienced. 

5. If area is a confined space, also use and follow SWP 307 Confined Space 

Entry. 

 

Procedure 1. All personnel entering into IDLH or O2 deficient atmosphere must be 

masked up with positive pressure breathing apparatus. 

2. In the event of confined space entry or any procedure without safe egress 

and regress must be wearing a harness and attached to a rescue line. 

3. Personnel should continuously be monitoring air quality around them 

with a multi gas detector. 

4. Personnel are not permitted to doff breathing apparatus until all 

atmospheric hazards are eliminated or work in that area is completed. 
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5.2 Permitting Systems 
 
Different types of work permits may be required by a site to ensure safety precautions are taken 
when certain types of potentially hazardous work is undertaken. Some of the most common type 
of work permits are listed below. Workers must check with the site supervisor to determine if a 
work permit is required. 
 

 Hot Work Permit ï permits work involving open flames, sparks, or other sources of 

ignition which could create a fire or explosion hazard in a hydrocarbon atmosphere. 

 Confined Space Permit ï permits entry into spaces with restricted access or egress, 

such as fuel tanks, pipelines, pumping stations, process vessels, septic tanks, sewage 

digesters, manholes, vats, pits, etc. 

 Ground Disturbance Permit ï permits excavation. 

 

Haztech expects that all employees and contractors follow Haztechôs Safe Work Permit System. 

Safe Work Permits are used to communicate potential hazards and to identify required safety 

measures for a specific job. The receiver of the permit must communicate the information on 

that Permit to all workers involved on the job via tailgate or pre-job safety meeting. 

 

5.3 Fire Prevention and Fire Extinguishers 

5.3.1 Fire Prevention 

 

Haztech employees and contractors must assure that all units and work sites are equipped with 

adequate fire suppression equipment. This must be done and checked off on vehicle inspection 

report forms, and site hazard assessment forms.  

 

On sites with regulated volumes of flammables, additional fire suppression equipment must be 

coordinated. 

 

5.3.2 Fire Extinguishers 

 

Using a fire extinguisher on a small fire and containing it until the fire department/additional 

firefighting resources arrive can save lives and/or property. 

 

Portable fire extinguishers are not designed to fight large or spreading fires. Fire extinguishers 

are useful under certain conditions, and extreme care should be taken when attempting to 

extinguish any fire. 
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5.4 Scaffolding 

5.4.1 Regulations 

 

A competent person must erect any and all scaffolding 

 

5.4.2 Tagging 

 

 Green: No Restrictions 

 Yellow: Caution 

 Red:  Do Not Use 

 No Tag: Do Not Use 

 

5.5 Working at Heights 

5.5.1 Regulations 

 

Fall protection regulations for the jurisdiction being worked in must be adhered to. 

5.5.2 Fall Protection 
 
A fall protection plan and rescue procedure must be in place where required by regulation. 
Certified fall protection and fall arrest equipment must be utilized for all overhead work. 
 

5.6 Lifting 
 
Plan the lift before attempting it. Never Lift anything to heavy, use a mechanical lift or get help. 
The best way to carry a heavy load is to grasp it underneath, waist high, and up against the 
body. When completing a lift, follow the un-lift process the reverse of the lifting process. 
 

5.7 Ladders 
 
Ladders must be secured. When working around electrical equipment, choose an unpainted 
wood or fiberglass ladder. Maintain three points of contact while on the ladder; have another 
worker hand up tools and equipment. 
 

5.8 Compressed Gas Cylinders 
 
Storage areas shall be located away from general traffic paths and not adjacent to vehicle 
paths. Cylinders must have valve protection caps in place whenever they are not being used. 
When transporting cylinders, they must be secured and protective caps in place.  
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6.0 Safety Communications 
6.1 General 
 
With the potential of many hazards on a work site, clear communications are vital. Information 
needs to be shared and exchanged between all supervisors, workers and contractors on the 
work site. It is imperative that all personnel on site are aware of and understand the job hazards 
and control measures to be taken, and procedures to be followed. 
 

6.2 Pre-Job / Tailgate Meetings 
 
It is a mandatory safety practice at Haztech to hold a safety meeting with all workers involved on 
the worksite before beginning work. The purpose is to review hazards, precautions, and roles 
and responsibilities for the upcoming work. Safety meeting minutes must be taken on a 
standard Safety Meeting Checklist form.  
 
Other communication tools may include but are not limited to: 

 Safety meeting minutes 

 Safe Work Permits 

 Confined space entry checklists 

 Risk assessment worksheets 

 

6.3 Safety Meetings 
 
Haztech holds safety meetings once a month with all staff members, to discuss and address 
any health and safety issues or new regulations. We also take this time to congratulate our team 
members who have displayed and performed with a clean safety record month to month and 
encourage ongoing safety performance with our safe work incentive program. 
 

Safety meeting minutes are taken at all meetings. They are forwarded to each employeeôs 

haztech email account that was unable to make the meeting. 

 
6.4 Incident Reporting 
 
To ensure all accidents, near misses involving any employee, contractor, or visitor, which 
occurred on Haztech property or within any work areas in the field, must be recorded. 
 
To ensure and maintain an effective accident/incident filing system, Haztech is taking 
responsibility to: 

 Investigate and report all incidents/accidents that affect employees, workers, contractors 
and visitors by the Safety Program Administrator. 

 

 Consultations by management and Safety Program Administrator with those involved 
and prompt action to prevent recurrence. 

 

 Review of accident statistics to determine areas of weakness and need for improvement. 
 

 Instruction and ongoing training for employees involved in an incident/accident. 
 

All incident reports must be submitted to the Safety Program Administrator within 24 hours of the incident. (Incident Report Form) 
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7.0 Company Rules 

 

7.1 Inspection Policy 

It is policy at Haztech Fire and Safety to maintain a program of safety inspections. The objective 
of this program is to control hazards in the workplace. All company vehicles, tools, equipment, 
personal protective equipment, and facilities (including all workplaces) are to be included in the 
inspection program. 
 
Employees and management are responsible for conducting formally documented inspections 
on a daily basis in their designated areas of responsibility.  
 
Inspection forms and schedules are developed and implemented to meet and exceed industry 
requirements, providing a proactive approach to safety in the workplace. 
 

7.1.1 Small Tools and Equipment Inspection 
 
Any tool and/or equipment being used for a work procedure must be in good working condition 
and particular tools being used for their intended purpose. All tools and equipment must meet all 
legislated health and safety standards and to be checked on a daily basis. 
 
Any tool and/or equipment not safe to use or work with must be tagged and marked ñout of 
serviceò. Then to be in detail filled out on Haztech Hazard Report Form. It then should be 
forwarded to the equipment manager to ensure re-order, stock or discontinuation of product is 
completed as necessary. 
 
Medical Equipment Inventory List shall be filled out at the beginning of each shift; if stock level is 
to be filled they must be completed before unit departure. 

 
7.2 Use of Vehicle and Equipment Operation 
 
All employees operating any vehicles and equipment must abide in accordance to all highway 
and work site rules. Seat belts must be worn at all times by the driver and passengers. It is the 
responsibility of the vehicle/equipment operator that any personnel in or around the vehicle or 
equipment take all safety precautions regulated while in movement or operation. 
 
Equipment and vehicles essential in accomplishing job duties are expensive and may be difficult 
to replace. When using property of Haztech employees are expected to exercise care, perform 
required maintenance, and follow all operating instructions, safety standards and guidelines. 
 
Please notify the supervisor if any equipment, machines, tools, or vehicles appear to be 
damaged, defective, or in need of repair. Prompt reporting of damages, defects, and the need 
for repairs could prevent deterioration of equipment and possible injury to employees or others. 
The supervisor can answer any questions about an employeeôs responsibility for maintenance 
and care of equipment or vehicles used on the job. 
 
All employees using company equipment or vehicles will be expected to fill out any and all 
pertinent pre-trip, post-trip forms, driving logs, fuel logs, mileage logs, inventory logs and 
inspection forms before during and after use of equipment and vehicles. All vehicles must be 
kept clean, organized and free of garbage and debris. Any repairs, damages, inventory or 
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concerns that acquire attention need to be documented and forwarded to the operations 
manager. 
 
The improper, careless, negligent, destructive, or unsafe use or operation of equipment or 
vehicles, as well as excessive or avoidable traffic and parking violations can result in disciplinary 
action, up to and including termination of employment. 

 
7.3 Compliance Standard 
 
All employees will abide by all legal requirements. Every employee is responsible for reporting 
any suspected non-compliance activities and resuming so until corrective action is taken in 
place. 

 
7.4 Housekeeping 
 
It is all employeesô responsibility to maintain a clean and organized workplace. All equipment 
used must be turned around, refilled, restocked, cleaned and returned to its designated place. 

 
7.5 Personal Hygiene 
 
Dress, grooming, and personal cleanliness standards contribute to the morale of all employees 
and affect the business image Haztech presents to customers and visitors. 
 
During business hours or when representing Haztech, you are expected to present a clean, 
neat, and tasteful appearance. You should dress and groom yourself according to the 
requirements of your position and accepted social standards. This is particularly true if your job 
involves dealing with customers or visitors in person. 
 
Your supervisor or department head is responsible for establishing a reasonable dress code 
appropriate to the job you perform. If your supervisor feels your personal appearance is 
inappropriate, you may be asked to leave the workplace until you are properly dressed or 
groomed. Under such circumstance, you will not be compensated for the time away from work. 
Consult your supervisor if you have questions as to what constitutes appropriate appearance. 
Without unduly restricting individual tastes, the following personal appearance guidelines should 
be followed: 
 

* Shoes must provide safe, secure footing, and offer protection against hazards                 
(CSA Approved) 

* Mustaches must be clean, well trimmed, and neat (Beards not permitted) 
* Hairstyles are expected to be in good taste 
* Long hairstyles should be worn with hair pulled back off the face and neck to avoid 

interfering with job performance or ability to dawn Personal Protective Equipment 
* Offensive body odor and poor personal hygiene is not professionally acceptable 
* Strong scented deodorants, perfumes and shampoos not permitted on days of work due to 

customer or patient allergies 
* Facial jewelry, such as eyebrow rings, nose rings, lip rings, and tongue studs, is not 

professionally appropriate and must not be worn during business hours 
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7.5.1 Head and Facial Hair 
 
Any employeesô position that requires special PPE such as respiratory equipment to be worn 
must not have beards, mustaches are permitted but must be well maintained and not obscure 
the safety of the employee. Must be clean cut and clean shaving for every day of work so proper 
seals of face pieces on equipment can be made. 
 

7.6 Chemicals 
 
Only employees with proper certification in WHMIS and TDG that are designated to work with 
any chemicals shall be allowed to work in and with these components. 

 
7.7 Horseplay 
 
Any horseplay, fighting or practical jokes are not permitted. 

 
7.8 Smoking 
 
In keeping with Haztechôs intent to provide a safe and healthy work environment, smoking in the 
workplace is prohibited except in those locations that have been specifically designated as 
smoking areas. In situations where the preferences of smokers and nonsmokers are in direct 
conflict, the preferences of nonsmokers will prevail. This policy applies equally to all employees, 
customers, and visitors. 

 
7.9 Salary Administration 
 
The salary administration program at Haztech was created to achieve consistent pay practices, 
comply with our commitment to Equal Employment Opportunity, and offer competitive salaries 
within our labor market. Because recruiting and retaining talented employees is critical to our 
success, Haztech is committed to paying its employees equitable wages that reflect the 
requirements and responsibilities of their positions and are comparable to the pay received by 
similarly situated employees in other organizations in the area.  
 
Compensation for every position is determined by several factors including job analysis and 
evaluation, the essential duties and responsibilities of the job, and salary survey data on pay 
practices of other employers. Haztech periodically reviews its salary administration program and 
restructures it as necessary. Merit-based pay adjustments may be awarded in conjunction with 
superior employee performance documented by the performance evaluation process. 
 
Incentive bonuses may be awarded depending on the overall profitability of Haztech and based 
on each employeeôs individual contributions to the organization. Employees should bring their 
pay-related questions or concerns to the attention of their immediate supervisors, who are 
responsible for the fair administration of departmental pay practices.  

 
7.10 Use of Telephones 
 
Employees may be required to reimburse Haztech for any charges resulting from their personal 
use of the telephone. To ensure effective telephone communications, employees should always 
use the approved greeting and speak in a courteous and professional manner. Please confirm 
information received from the caller, and hang up only after the caller has done so. 
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7.11 Return of Property 
 
Employees are responsible for all Haztech property, materials, or written information issued to 
them or in their possession or control. Employees must return all Haztech property immediately 
upon request or upon termination of employment. 
 
Where permitted by applicable laws, Haztech may withhold from the employeeôs check (or final 
paycheck) the cost of any items that are not returned when required. Haztech may also take all 
action deemed appropriate to recover or protect its property. 

 
7.12 Substance Abuse Policy 
 
7.12.1 Intoxicating Beverages and Drugs 
 
Reporting to duty under the influence of alcohol or mind altering drugs is absolutely not 
permitted. Any possession or consumption of alcoholic beverages or illegal drugs on company 
or client property is not permitted. Supervisors must be notified if any employee is under the 
influence of any prescribed or non-prescribed drug or alcohol that may impair his/her judgment, 
coordination, and response time. Employees may be asked to consent to taking random drug 
and alcohol testing if deemed to do so. 
 

7.13 Working Alone or in Isolation Policy 
 
In the event a Haztech employee is working alone or in isolation, he/she must have means of 
communication to the sight supervisor and Haztech Dispatch via satellite phone, cell phone or 
two-way radio at all times.  
 
The Haztech employee also must have all paperwork and site documentation in regards to other 
workers that may be coming and going at different times through out there shift. They also need 
to be site specific orientated as to wear hot zones and hazardous areas are. 
 
While on scene an update must be made to dispatch at minimum twice a day. Check in at 08:30 
hrs to establish communication and verify job confirmation. A second call must also be made 
upon job completion, or completion of work for the day. If work is to exceed past 20:30 hrs due 
to any circumstances employee must check in with dispatch, and once again once work day is 
completed. 
 
 
 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO  
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7.14 Investigation Policy 
 
It is policy at Haztech Fire and Safety to ensure that all incidents are investigated to determine 
causes and corrective action plans to be developed and implemented immediately to prevent 
recurrence in the future. 
 
All incidents are to be reported. The following types of incidents shall be investigated. 
 

1. Incidents that result in lost-time injuries. 
2. Incidents that cause property damage or interrupt operation with a loss or potential     
loss exceeding one thousand dollars. 
3. Incidents which cause or may cause the death of a worker or that requires a worker to 
be admitted to a hospital as an in-patient for any amount of time. 
4. Incidents that, by regulation, must be reported to Saskatchewan Occupational Health 
and Safety or other regulatory agencies. 

 
Responsibilities: 
 
1. All workers must report in writing all incidents on a Haztech incident report form. 
2. The incident report form must be forwarded to immediate supervisor. 
3. Supervisors will review incident and make recommendations to management respecting the 
need for further investigation. 
4. Haztech management will review the incident report(s) and ensure investigation is conducted 
and corrective action plans are developed and implemented into Haztechôs Health and Safety 
Program. 
 

7.15 Reporting Incidents to Occupational Health and Safety 
 
The following types of occurrences must be reported to Occupational Health and Safety as soon 
as reasonably possible (where notification of OH&S is required, such notification must be 
carried out by the supervisor or management responsible for the individual(s) involved): 
Accidents Causing Serious Bodily Injury 
 
Any accident which causes or may cause the death of a worker, or will require a worker to be 
admitted to a hospital as an in-patient for a period of 72 hours or more. 
 
Dangerous Occurrences 
 
A dangerous occurrence means any occurrence that does not result in, but could have resulted 
in, a condition or circumstance set out in subsection 8(1) of the Saskatchewan Occupational 
Health and Safety Regulations, 1996. 
 
If there is any questions or uncertainty regarding whether a specific incident must be 
reported to Saskatchewan OH&S, Call 1-800-567-7233 and ask for an Occupational Health 
and Safety Officer. 
 
 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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8.0 Emergencies  
8.1 Fire / Medical Emergency Response Plan 
 

1. In the event of a personal injury or fire, ensure first aid is rendered safeguarding against 

further injuries. The on-site medic should arrange for suitable transportation to the 

nearest medical facility if necessary. 

2. Evaluate the potential severity of the accident and stop work when necessary. 

3. The following reporting procedures are to be followed anytime there is an accident/injury 

at your location. 

a) Immediately contact your supervisor or designated personnel on call informing 

him/her of the emergency. (If in office location call 9-1-1) 

b) Your immediate supervisor will advise you if Occupational Health and Safety should 

be contacted. 

c) You are required to complete and transmit a complete accident report form within 

24hrs of the accident. 
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8.2                                                                                                                  Haztech Fire and Safety Services Inc.                                                          
                                                  Site Emergency Response Action Plan and Contacts 

 
1. In the event of a personal injury, ensure first aid is rendered safeguarding against further 

injuries. Arrange for suitable transportation to the nearest medical facility if necessary. 

2. Evaluate the potential severity of the accident and stop work when necessary. 

3. The following reporting procedures are to be followed anytime there is an accident/injury at 

your location. 

 

a) Immediately contact your supervisor or designated personnel on call informing 

him/her of the emergency. 

b) Your immediate supervisor will advise you if Occupational Health and Safety 

should be contacted. 

c) You are required to complete and transmit a complete accident report form within 

24hrs of the accident. 

 

 Name  Number 

Site Supervisor   

Safety Supervisor   

Haztech 24 Hr Emergency  1-866-919-9114 

Local or Nearest Hospital   

Ambulance  911 

Local Police / R.C.M.P.  911 

Fire Department  911 

A.E.U.B.   

OH & S   

STARS  #4567  or  1-888-888-4567 

Poison Control Center  1-800-332-1414 

Nearest First Aid   

   

   

Muster Area   

   

 

Location: 

Directions: 

 

 

 

 

 

 

Alternate 24 Hr. Emergency Contact: Shawn Hazen @ 306-536-9114 
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8.3 Emergency Transport Procedures 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Discovery of Injury 

Worker stays with injured and 
has another worker call for 
help (phone or radio) 

Worker leaves injured 
to seek help 

Notifies Medic  
Returns to aid injured 
worker 

Medic arrives on scene 

Medic assesses situation 

Determine severity  
Call for appropriate 

measures 
(air evacuation or 

ground ambulance) 

To be met by Personnel 
at road crossing and 

directed to scene. 

Give coordinates 
Flares set out for 

Patient Medi-Vac to 
Hospital 

Secures 2
nd

 driver and 
transports to hospital 

Evacuates patient via 
ground transportation to 

Hospital 
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9.0 Professionalism  
 
9.1 Customer Relations 
 
Customers are among our organizationôs most valuable assets. Every employee represents 
Haztech to our customers and the public. The way we do our jobs presents an image of our 
entire organization. Customers judge us by how they are treated with each employee contact. 
Therefore, one of our first business priorities is to assist any customer or potential customer. 
Nothing is more important than being courteous, friendly, helpful, and prompt in the attention 
you give to customers. 
 
Haztech will provide customer relations and services training to all employees with extensive 
customer contact. Customers who wish to lodge specific comments or complaints should be 
directed to the Department Manager for appropriate action. Our personal contact with the public, 
our manners on the telephone, and the communications we send to our customers is a 
reflection not only of ourselves, but also of the professionalism of Haztech. Positive customer 
relations not only enhance the publicôs perception or image of Haztech, but also pay off in 
greater customer loyalty and increased sales and profit. 

 
9.2 Business Ethics and Conduct 
 
The successful business operation and reputation of Haztech is built upon the principles of fair 
dealing and ethical conduct of our employees. Our reputation for integrity and excellence 
requires careful observance of the spirit and letter of all applicable laws and regulations, as well 
as a scrupulous regard for the highest standards of conduct and personal integrity. 
 
The continued success of Haztech is dependent upon our customersô trust and we are 
dedicated to preserving that trust. Employees have a duty to Haztech, and its customers to act 
in a way that will merit the continued trust and confidence of the public. 
 
Haztech will comply with all applicable laws and regulations and expects its directors, officers, 
and employees to conduct business in accordance with the letter, spirit, and intent of all relevant 
laws and to refrain from any illegal, dishonest, or unethical conduct. 
 
In general, the use of good judgment based on high ethical principles, will guide you with 
respect to lines of acceptable conduct. If a situation arises where it is difficult to determine the 
proper course of action the matter should be discussed openly with your immediate supervisor 
for advice and consultation. 
 
Compliance with this policy of business ethics and conduct is the responsibility of every Haztech 
employee. Disregarding or failing to comply with this standard of business ethics and conduct 
could lead to disciplinary action, up to and including possible termination of employment. 
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9.3 Workplace Monitoring Policy 
 
Workplace monitoring may be conducted by Haztech to ensure quality control, employee safety, 
security, and customer satisfaction.  
 
Haztech may conduct video surveillance of non-private workplace areas. Video monitoring is 
used to identify safety concerns, maintain quality control, detect theft and misconduct, and 
discourage or prevent acts of harassment and workplace violence. 
 
Because Haztech is sensitive to the legitimate privacy rights of employees, every effort will be 
made to guarantee that workplace monitoring is done in an ethical and respectful manner. 
 

 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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9.4 Workplace Violence Prevention Policy 
 
Haztech is committed to preventing workplace violence and to maintaining a safe work 
environment. Given the increasing violence in society in general, Haztech has adopted the 
following guidelines to deal with intimidation, harassment, or other threats of (or actual) violence 
that may occur during business hours or on its premises. 
 
All employees, including supervisors and temporary employees should be treated with courtesy 
and respect at all times. Employees are expected to refrain from fighting, ñhorseplay,ò or other 
conduct that may be dangerous to others. Firearms, weapons, and other dangerous or 
hazardous devices or substances are prohibited from the premises of Haztech without proper 
authorization. 
 
Conduct that threatens, intimidates, or coerces another employee, a customer, or a member of 
the public at any time, will not be tolerated. This prohibition includes all acts of harassment, 
including harassment that is based on an individualôs sex, race, age, or any characteristic 
protected by federal, provincial, or local law. 
 
All threats of (or actual) violence, both direct and indirect, should be reported as soon as 
possible to your immediate supervisor or any other member of management. This includes 
threats by employees, as well as threats by customers, vendors, solicitors, or other members of 
the public. When reporting a threat of violence, you should be as specific and detailed as 
possible. 
 
All suspicious individuals or activities should also be reported as soon as possible to a 
supervisor. Do not place yourself in peril. If you see or hear a commotion or disturbance, do not 
try to intercede. 
 
Haztech will promptly and thoroughly investigate all reports of threats of (or actual) violence and 
suspicious individuals or activities. The identity of the individual making a report will be 
protected. In order to maintain workplace safety and the integrity of its investigation, Haztech 
may suspend employees, either with or without pay, pending investigation. 
 
Anyone determined to be responsible for threats of (or actual) violence or other conduct that is 
in violation of these guidelines will be subject to prompt disciplinary action up to and including 
termination of employment. 
 
Haztech encourages employees to bring their disputes or differences with other employees to 
the attention of their supervisors or the Human Resources Manager before the situation 
escalates into potential violence. Haztech is eager to assist in the resolution of employee 
disputes, and will not discipline employees for raising such concerns. 
 

 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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9.5 Harassment Policy 
 
1. Definition (section 2(1) (I) of The Occupational Health and Safety Act, 1993) 
 
ñHarassmentò means any objectionable conduct, comment or display by a person that: 
 

i. Is directed to a worker 

ii. Is made on the basis of race, creed, religion, color, sex, sexual orientation, marital 

status, family status, disability, physical size or weight, age nationality, ancestry or place 

of origin, and 

iii. Constitutes a threat to the health or safety of the worker. 

2. Worker Right 
Every worker is entitled to a working environment that is free of harassment. 
 
3. Employer Obligation                                                                                                                                       
The employer will ensure that no worker is subjected to harassment at this place of 
employment. 
 
4. Worker Obligation 
No worker shall cause or participate in the harassment of another worker. 
 
5. Procedure 
All complaints will be taken seriously. The rights of all concerned will be respected. 
 
Workers are encouraged to use these steps to address incidents of alleged harassment 
internally. 
 

 A worker who believes that he or she has been subjected to harassment is 

encouraged to first clearly and firmly make known to the alleged harasser that the 

harassment is objectionable and must stop. 

 Where this cannot be done, or is unsuccessful, the worker should report the alleged 

harassment to the employer or to one of the following persons designated by the 

employer to receive complaints of harassment. 

 

 Once a person designated by the employer to receive complaints of harassment 

receives a complaint, that person shall immediately bring the complaint to the 

attention of the employer. 

 The employer will: notify the alleged harasser of the complaint; provide the alleged 

harasser with information concerning the circumstances of the complaint; and 

undertake a confidential investigation. 

 Following the conclusion of the investigation, the employer will inform the 

complainant and the alleged harasser of the results of the investigation. 
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6. Resolution and Corrective Action 
Where harassment has been substantiated, the employer will take appropriate corrective action 
to resolve the complaint. Where harassment has not been substantiated, no action will be taken 
against a worker who has made a complaint in good faith. 
 
7. Confidentiality 
The employer will not disclose the identity of the worker or the circumstances of the complaint, 
except where disclosure is necessary for the purposes of investigating or taking disciplinary 
action in relation to the complaint, or where such disclosure is required by law. 
 
8. External Complaints 
Nothing in this policy prevents or discourages a worker from referring a harassment complaint to 
the Occupational Health and Safety Division under: The Occupational Health and Safety Act, 
1993; particularly sections 3 and 4; and The Occupational Health and Safety Regulations, 1996; 
particularly section 36. 
 
A worker may also file a complaint with the Saskatchewan Human Rights Commission under 
The Saskatchewan Human Rights Code, particularly sections 16, 17, 18, and 27. A worker 
retains the right to exercise any other legal avenues available. 

 
 

 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
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10.0 Knowledge Tools 
 
10.1                                                     H2S Chart 
 

          Parts per Million                                       Possible Health Effects 

Less than 1 PPM You can smell it. 

10 PPM  / 8 hour OEL No known adverse health effects. 

20 to 200 PPM 
Eye and respiratory irritation and loss of smell. Will 
also cause headache and nausea. 

100 PPM ï Danger Point 

Immediately dangerous to life and health (IDLH) 
refers to a hazardous atmosphere where a person 
without adequate respiratory protection may be 
fatally injured or suffer immediate, irreversible or 
incapacitating health effects. 

500 to 700 PPM 
Affects the central nervous system. After a couple 
minutes it causes loss of reasoning, loss of 
balance, unconsciousness and breathing to stop. 

700 1000 PPM 
Immediate loss of consciousness. Permanent brain 
damage and death will occur if you are not rescued 
immediately. 

10% LEL 
It is recommended that workers wear respiratory 
protection where hydrocarbon gas concentration 
exceed 10% of the lower explosive limit (10% LEL) 
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10.2                                           Oxygen Therapy Chart   
 

TANK SIZE 14.5 CU.FT. ñDò 
 

ñDò= PSI x .19 / LPM = amount of minutes 
 

PSI 6LPM LPM 10 LPM 15 LPM 

2000 63 min. 47 min. 38 min. 25 min. 

1500 47 min. 35 min. 28 min. 19 min. 

1000 31 min. 24 min. 19 min. 12 min. 

500 16 min. 12 min. 9 min. 6 min. 

 
 
 

TANK SIZE 26 CU. FT. ñEò 
 

ñEò= PSI X .34 / LPM = amount of minutes 
 

PSI 6 LPM 8 LPM 10 LPM 15 LPM 

2000 113min. 83 min. 68 min. 45 min. 

1500 85 min. 63 min. 51 min. 34 min. 

1000 56 min. 42 min. 34 min. 22 min. 

500 28 min. 21 min. 17 min. 11 min. 

 
 
 

TANK SIZE 244 CU. FT. ñKò 
 

ñKò= PSI x 3.0 / LPM = amount of minutes 
 

PSI 6 LPM 8 LPM 10 LPM 15 LPM 

2000 1050min. 780 min. 630 min. 400 min. 

1500 780 min. 590 min. 470 min. 300 min. 

1000 525 min. 390 min. 365 min. 200 min. 

500 260 min. 195 min. 155 min. 100 min. 
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11.0                                 Haztech Office Contact List 
 
 
Head Office: 
 
Regina, Saskatchewan                               Office:           306.352.9114 
1139 Weaver St                                           Toll Free:    1.866.919.9114 
S4N 5Y2                                                       Fax:                306.721.2453 
 
 
Branch Offices: 
 
Weyburn, Saskatchewan                            Office:           306.699.7911 
302 - 1805 Coteua Ave                                Toll Free:   1.866.919.9114 
S4H 3A8 
 
Calgary, Alberta                                          Office:            403.276.9114 
5704 Madigan Dr. NE                                  Toll Free:    1.866.919.9114 
T2A 4P3 
 
Fort St John, BC                                         Office:            250.263.9117 
304 A - 8811 86 St                                       Toll Free:    1.866.919.9114 
V1J 6A4 
 

 
 

URL: www.haztechsafety.com 
 

Email Contacts: 
 

main@haztechsafety.com  
  

training@haztechsafety.com 
 

dispatch@haztechsafety.com 
 

sales@haztechsafety.com 
 

recruit@haztechsafety.com  
 

 

 

http://www.haztechsafety.com/
mailto:main@haztechsafety.com
mailto:training@haztechsafety.com
mailto:dispatch@haztechsafety.com
mailto:sales@haztechsafety.com
mailto:recruit@haztechsafety.com
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12.0 Privacy Policy 
 
12.1 Health/Safety/Medical/Hazard Report Form Flow Policy 
 
Haztech delivers privacy and confidentiality to all customers, worksites and patients. 
All Health/Safety/Medical and Hazard Report Forms are monitored and forwarded through a 
specific procedure. 
  
All Report Forms are to be completely filled out and forwarded to appropriate authorities.  

1. Haztech personnel addresses need for applicable forms to be filled out. 

2. Contact immediate supervisor or designated person on call informing them about the 

accident. Your supervisor will advise you if Occupational Health and Safety needs to be 

contacted. 

3. Once it is filled out to the best of the attendantôs knowledge and capacity they have 24 

hours to transmit a copy to the contractor representative and to Haztechôs head office. 

4. Under no circumstances should anyone disturb the scene of an incident that may be 

investigated, except to reduce the hazard or protect lives. 

5. Any and all copies are filled out and provided to appropriate agencies within their 

designated time frame. 

6. Under no circumstances are there to be copies made of such forms unless permission 

and necessity needed. 

7. If attendant has questions or concerns they are to contact their immediate supervisor in 

confidence regarding the issue. 

8. Any and all information is not to be given to unauthorized personnel under any 

circumstance. 

 

 

 
 
 

Signed: ___________________________                                   Dated: January 6, 2009 
              Shawn T. Hazen, President, CEO 
 

 

 

 

 

 

 

 

 


